
Training Manual – UPSIDA-OBPAS 

(Officer Dashboard) 

OBPAS software with a single-window management system will enable all building map 

approval processes like document submission, automatic building map/plan process, online 

payment, and generating instant sanction/objection/completion letter through a single portal. This 

will help all the stakeholders to apply for pre-construction and post-construction approval 

through this single window software – OBPAS. It is a seamless and user-friendly interface for 

the existing, prospective investors and allottees by providing a uniform, transparent and time-

bound online platform.  

Smart DCR is a unique and innovative solution for automation of Building Plan Approval, 

reading Auto-CAD drawings and mapping them to development control regulations of the local 

bodies. “Smart DCR” reads the building entity from drawings that are being submitted by 

Architects in soft copies, geometrically map each and every entity by corresponding with 

complex and interlinked rules. It produces relevant reports embedded in drawings as well as in 

printed format. Smart DCR helps in attaining the e-Governance by supplying all electronic 

versions of the documents. 

 

URL to access OBPAS platform - https://upsida.obpas.co.in/index.php  

 

Login Requirement: 

1) Registered Email ID or Mobile No or SMART-DCR Unique ID 

2) Secure Password 

3) Active OTP 

OTP system will create advanced higher level application security. One time password  will be  

sent through SMS/e-Mail/WhatsApp,  every login to avoid unauthorized visitors and newly 

generated OTP will be active for next 15 minutes only, after 15 minutes it will be deactivated. 

Features of Smart DCR System 

1. Drawing submitted in AutoCAD format: Smart DCR reads drawing drawn in AutoCAD 

(any) formats automatically. Verifications according to the type of the project-All Smart 

DCR. 

2. Verifications are done according to project type- Building permission for sub-division 

/amalgamation. 

3. Auto-Detection of building use: It can detect use of building (e.g., Residential, Commercial 

or mixed) and can also auto detect Building Structure (e.g., High-rise Bldg. or Low-rise 

Bldg) by drawings. 

4. Block Diagram: Smart DCR generates Block diagram for each Floor and provides 

dimensions with Area Calculation. 

5. Auto-Generation of FSI & Built-up area Table: Smart DCR automatically inserts FSI and 

Built-up Area Tables with floor-wise detail of each Building. Same way inserts FSI and 

Built-up Area Table for whole Project. 

https://upsida.obpas.co.in/index.php


6. Auto-Generation Plot area Table: Smart DCR automatically detects the type of layout 

proposal – amalgamation or subdivision and creates standard area table as per the case. 

7. Auto-Generation of Area-Statement: Smart DCR automatically inserts Area Statement 

with all proposed & permissible value in traditional format. 

8. Section reading & Association: It reads sections associated with each floor plan, floor 

section & generates the dimension of the section & each floor by auto dimensioning. 

9. Margin Generation: Smart DCR scrutinizes the requirement of Margin from Main Road, 

Plot Boundary, and Open Space etc. itself. Even it shows Proposed Failed Margin with Auto 

Dimensioning. 

10. Verification with Actual Coverage Area: Smart DCR verifies built-up area (Max. 

Coverage area) proposed by auto punching of each floor plan automatically. 

11. Generation of Scrutiny Reports: Smart DCR shall generates the various scrutiny reports 

dynamically based on the Uttar Pradesh State Industrial Development Authority Rules 

described by the respective Authority. Generated report shows the Failed/Passed items with 

their rules in a very user friendly viewable/printable format. After scanning and saving the 

drawing, scrutiny reports are generated where all failed and passed rules are displayed with 

required/permissible values along with proposed values so that architect can easily correct 

them. 

List of Comments of Scrutiny report against Errors in Drawing submitted  

S.No. Comments of Scrutiny Report 

1 Polyline Geometry problem. Redraw Polyline 

2 Building use text is either misspelled not as per text given in User manual. 

3 Non-FAR text is either not found completely enclosed in polyline 

4 Block name is either not found completely enclosed in block polyline. 

5 Block name in color 10 does not match with block name in color 50 

6 More than one Non-FAR text is found 

7 Parking stalls on FLOOR-STILT should be drawn in the site. 

8 Typical floor text is wrong 

9 Circles are not allowed in Floor layers.  

10 Rain Water Harvesting is not found 

11 Text too small, Height is less than 0.05 m. Increase the height of text. 

12 Invalid Object Color. Draw building height as line object. 

13 Block / Xref should be removed from Floor layer 

14 Setback line is misplaced 

15 Two layers starting with Floor has the same name, merge into a single layer 

16 
Building use Text is not permitted. Place building use permitted text as per the text given 

in user manual. 

17 Mtext is not allowed inside drawing. Remove mtext. Place normal text in dwg. 

18 Partially overlapping. Remove the partially overlapped polyline 

19 Objects overlap. Remove the duplicate polyline 

20 Closed polyline, but Zero Area. Delete the polyline. Draw closed polyline properly. 

21 Building use text is not found 

22 More than one Building use text is found. Remove duplicate text. 



S.No. Comments of Scrutiny Report 

23 Non-FAR text is either misspelled not as per text given in User manual. 

24 More than one Block name text is found 

25 More than one Block name is found in color 10 polyline. 

26 Text overlap. Remove the overlapped text 

27 Overlapping Setback boundary. Remove overlapping setback boundary 

28 Deductions Outside. Delete the outside deduction polyline 

29 Wipeout should be removed from Floor layer 

30 Parking stall undersize 

31 Drawing scale is not in Metres. Convert whole dwg to metres 

32 Exactly copied over one another. Delete the duplicate object. 

33 
Region should be removed from Floor layer. Delete the region. Draw closed polyline 

object 

34 Critical objects overlap. Remove the overlapped polyline 

35 Critical objects inside other object. Delete the duplicate polyline 

36 Sewage Treatment Plant polylines cross over the Plot boundary. 

37 Drawing should contain any one of the following FSI colors. 

38 Stilt height line is not present in the Block 

39 Basement height line is not present in the Block. 

40 Mezzanine height line is not present in the Block 

41 Height of the Building line is not present in the Block 

42 Total height of the Building polyline is not present in the Block 

PROCESS FLOW - OBPAS: ONLINE BUILDING PLAN APPROVAL SYSTEM 

The development process for any building can be summarised in two phases, namely: Pre-

Construction (Sanction) and Post-Construction (Completion). 

PRE-CONSTRUCTION (SANCTION) 

a. Sanction of New Type of Construction 

b. Sanction of Addition in Approved Map 

c. Sanction of Revision in Approved Map 

d. Sanction of Revalidation in Approved Map 

• Application creation for sanction and auto-scrutiny 

• Payment for applied map as per building regulation, 2018 

• Authority flow for sanction approval  

• Issuance of sanction letter and sanction drawing 

POST-CONSTRUCTION (COMPLETION) 

a. Occupancy / Completion Certificate (Partial/Full Completion) 

• Application creation for completion and auto-scrutiny 

• Payment for applied map as per building regulation, 2018 and amendments (if any) 

• Site inspection by officer for applied completion certificate 

• Authority flow for completion certificate 

• Issuance of completion letter and completion drawing 



 
 

 

 



 

 

 

 

 



 



 

The cadre structure of UPSIDA:       The cadre structure of Ex-LIDA: 

Level-1: Dealing Assistant-(RM Office) Level-1: Dealing Assistant-RM 

Level-2: Draughtsman-(RM Office) Level 2 - Lekhpal / Tehsildar 

Level-3: Assistant Manager-RM Level 3 - Account 

Level-4: Regional Manager (RM Office) Level 4 - Clerk/Assistant Manager 

Level-5: Draughtsman-HO Level 5 - Manager 

Level-6: Assistant Manager - HO Level 6 - Project Manager 

Level-7: Manager - HO Level 7 - Draughtsman-HO 

Level-8: Senior Manager- HO Level 8 - Assistant Manager - HO 

Level-9: Deputy General Manager- HO Level 9 - Manager - HO 

Level-10: General Manager- HO Level 10 - Senior Manager- HO  

Level-11: OSD- HO Level-11- Deputy General Manager- HO 

Level-12: Additional Chief Executive Officer- 

HO 

Level 12 - General Manager- HO 

Level-13: Chief Executive Officer- HO Level 13- OSD- HO 

 Level 14 - Additional Chief Executive 

Officer- HO 

 Level 15 - Chief Executive Officer- HO 

 

 

 



Officers Service Timelines for Application Process -UPSIDA 
Timelines for Sanction – 15 Working Days* 

Timelines for Completion – 30 Working Days 

S.No. Concerned Level Officer Stationed At 

Service Timeline (in days) 

Sanction 
Cumulative 

Days 
Completion 

Cumulative 

Days 

1. 
Level-1 (Dealing 

Assistant) 

Regional 

Office 
1 1 1 1 

2. 
Level-2 (Assistant 

Manager) 

Regional 

Office 
1 2 1 2 

3. 
Level-3 (Regional 

Manager) 

Regional 

Office 
2 4 6 8 

4. Level-4 (Draughtsman) Head Office 2 6 2 10 

5. 
Level-5 (Assistant 

Manager) 
Head Office 2 8 2 12 

6. Level-6 (Manager) Head Office 1 9 2 14 

7. Level-7 (Senior Manager) Head Office 1 10 4 18 

8. 
Level-8 (Deputy General 

Manager) 
Head Office 1 11 2 20 

9. Level-9 (General Manager) Head Office 1 12 4 24 

10. Level-10 (OSD) Head Office 1 13 2 26 

11. 
Level-11 (Additional Chief 

Executive Officer) 
Head Office 1 14 2 28 

12. 
Level-12 (Chief Executive 

Officer) 
Head Office 1 15 2 30 

*Note : The above level-wise service timeline for Sanction is kept 15 days, as per byelaws, however, 

during various discussions with ATP it has been advised to be as 30 days.  

Officers Service Timelines for Application Process - LIDA 
Timelines for Sanction – 15 Working Days* 

Timelines for Completion – 30 Working Days 

S.No. Concerned Level Officer Stationed At 

Service Timeline (in days) 

Sanction 
Cumulative 

Days 
Completion 

Cumulative 

Days 

1. Level-1 (Dealing Assistant) 
Regional 

Office 
1 1 1 1 

2. Level 2 - Lekhpal/ Tehsildar 
Regional 

Office 
1 2 1 2 

3. Level 3 - Account 
Regional 

Office 
1 3 2 4 

4. 
Level 4 – Clerk/Assistant 

Manager 
Head Office 1 4 2 6 

5. Level 5 - Manager Head Office 1 5 2 8 

6. Level 6 (Project Manager) Head Office 1 6 2 10 

7. Level 7 - Draughtsman-HO Head Office 1 7 4 14 



S.No. Concerned Level Officer Stationed At 

Service Timeline (in days) 

Sanction 
Cumulative 

Days 
Completion 

Cumulative 

Days 

8. 
Level 8 - Assistant Manager 

- HO 
Head Office 1 8 2 16 

9. Level 9 - Manager - HO Head Office 1 9 2 18 

10. 
Level 10 - Senior Manager- 

HO  
Head Office 1 10 2 20 

11. 
Level-11: Deputy General 

Manager- HO 
Head Office 1 11 2 22 

12. 
Level 12 - General 

Manager- HO 
Head Office 1 12 2 24 

13 Level 13- OSD- HO Head Office 1 13 2 26 

14 
Level 14 - Additional Chief 

Executive Officer- HO 
Head Office 1 14 2 28 

15 
Level 15 - Chief Executive 

Officer- HO 
Head Office 1 15 2 30 

*Note : The above level-wise service timeline for Sanction is kept 15 days, as per byelaws, however, 

during various discussions with ATP it has been advised to be as 30 days.  

List of Objections against Application/Document submitted  

S.No. Application/Document Related Objections 

1 Appendix not submitted   

2 Affidavit for not extracting groundwater not submitted 

3 Existing building photo not uploaded 

4 Indemnity bond for the basement not submitted. 

5 Completion drawing and letter not uploaded 

6 Complete ownership documents change not submitted  

7 Labour cess and affidavit for the same not submitted  

8 All affidavits RWH, parking, and green not submitted  

9 RWH certificate not submitted from architect  

10 Existing area fees not submitted  

11 

In drawings purchasable area has been shown but the purchasable permission letter, fees are 

not attached  

12 NDC not submitted 

13 Structural stability certificate not present 

14 Existing photos of building not submitted 

15 Fire NOC with affidavit not submitted. 

16 Structure engineer certificate 

 Drawing Related Objections 

17 Basement not shown 2.0 m away from adjoining building. 

18 Setbacks not as per Building Regulation 

19 Corner railing walls are not shown. 

20 The Basement staircase is not as per Building Regulation. 

21 FAR is not as per Building Regulation 

22 Height of the building not as per Building Regulation 



S.No. Application/Document Related Objections 

23 Fire staircase not as per Building Regulation 

24 Projection not as per Building Regulation 

 

S.No. Action Button in the OBPAS Software 

1 Sign Up 

2 Sign In 

3 Reset Password 

4 Application Creation 

5 Application Saved 

6 Application Submission for scrutiny 

7 Scrutiny report for Submitted application 

8 Scrutiny report for Submitted application and returned with observations 

9 Payment successful 

10 Payment Failed 

11 Assigned to Level-1 

12 Assigned to Level-2 

13 Assigned to Level-3 

14 Assigned to Level-4 

15 Assigned to Level-5 

16 Forwarded to Level-2 

17 Forwarded to Level-3 

18 Forwarded toLevel-4 

19 Forwarded to Level-5 

20 Sanction (Allottee) 

21 Sanction (Architect) 

22 Completion (Allottee) 

23 Completion (Architect) 

24 Objection (Allottee) 

25 Objection (Architect) 

26 Officer Reminder 

27 Unattended Application Reminder (Architect) 

28 Unattended Application Reminder (Allotee) 

29 Returned to Level-5 (Officer) 

30 Returned to Level-4 (Officer) 

31 Returned to Level-3 (Officer) 

32 Returned to Level-2 (Officer) 

33 Pendency Level-1 (Officer) 

34 Pendency Level-2 (Officer) 

35 Pendency Level-3 (Officer) 

36 Pendency Level-4 (Officer) 

37 Pendency Level-5 (Officer) 

38 Pendency Level-1 (Officer) 

39 Pendency Level-2 (Officer) 

40 Pendency Level-3 (Officer) 

41 Pendency Level-4 (Officer) 

42 Pendency Level-5 (Officer) 



S.No. Action Button in the OBPAS Software 

43 Download Sanction letter (Allottee) 

44 Download Completion letter (Allottee) 

45 Download Sanction Drawing (Allottee) 

46 Download completion Drawing (Allottee) 

47 Download Objection Letter (Allottee) 

48 Download Sanction letter (Architect) 

49 Download Completion letter (Architect) 

50 Download Sanction Drawing (Architect) 

51 Download completion Drawing (Architect) 

52 Download Objection Letter (Architect) 

53. Change of Architect (Architect – old) 

54. Change of Architect (Architect – new) 

55. Change of Architect (Applicant) 

56 Download NOC (Applicant-NM) 

57 Form Resubmission (After Objection) 

 

 

 

 

 

 

 

 

 

 



How to Register (Alottee) 

 

For New Users – New users will have to click on the “New Users” button to register themselves as one of 

the following : 

• Allottee 

• Architect 

• Engineer 

• Supervisor 

 

 

 



Officer Login : 
The username and password shall be created and shared with respective officials. Kindly share 

your request at upsida@medhaj.com with following details: 

• Name of the officer 

• Level/Designation 

• Region/Division/Sub-Division 

• Mobile No. and email id. 

 

Officer Dashboard : 

 

 

mailto:upsida@medhaj.com


Details of All Application - Status 

 

Scroll Right 

 

Click On : 

• Scrutiny – The scrutiny report pop-up will be displayed from where the scrutiny report 

can be downloaded. 

• View – The application submitted by the applicant (allottee/architect) will be displayed. 

• Doc – The documents uploaded by the applicant (allottee/architect) against the 

application submitted will be displayed. The different tabs under this section are as 

follows: 

▪ Application 

▪ Application Repository 

▪ Payment Record 



▪ Document Checklist 

• Action – The window for application review process shall open 

• Log History – The pop-up of log history, i.e., action taken by various levels of officers is 

displayed. 

Scrutiny Status– Pop-up 

 

View – New Window 
Document Checklist 

Click to View – The document uploaded can be viewed and the action button against each 

document has to be selected if the document has been checked, accordingly the status against the 

same shall be updated. 

 



 

 

Application: 

The summary of the application submitted shall be displayed. 

 



 

 

 
 

 

 

 

 

 

 



Application Repository: 

The activities undertaken for application submission and remarks given against the same shall be 

displayed in chronological order as the per the date and time. 

 

 

Payment Record: 

The details of fee submission shall be displayed. 

 



Action – New Window 
The application review process, which shall include review of following details (tabs) 

▪ Applicant Personal Details 

▪ Site Details 

▪ Uploaded Documents 

▪ Building Specifications 

▪ Fees 

Applicant Personal Details 

 

 
Site Details 

 



 

Uploaded Documents 

 

 



 

 

Building Specification 

 



 

Fees: 

 

Log History – Pop-up 

 



Action 

 

 

 



 

 

For Completion – Schedule Site Visit 

 



 

e-Sign 

 

 



 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



PRE-CONSTRUCTION APPROVAL (SANCTION) 

a. APPLICATION CREATION FOR SANCTION AND AUTO-SCRUTINY 

Approved architects will get an option to apply for Sanction of Building Maps on their 

dashboard. Through this architect will submit details like personal information, property details, 

list of documents as per building regulations, building map drawing in prescribed format, 

building specification etc. Architect will design the drawing as per the Smart DCR parameters, 

which are designed in accordance with the prevailing byelaws, made available on the web portal 

for its successful submission.  

In case the drawing does not meet the standard specifications of Smart DCR, then it will result 

in file getting returned to the architect for re-submission.  

In case of successful acceptance by Auto-Scrutiny engine, file will be accepted and accordingly 

fee calculated by the system will be intimated for payment to the architect and land owner. 

b. PAYMENT FOR APPLIED MAP AS PER BUILDING REGULATION, 2018 

The requisite fee calculated by the system for the particular application consists of Building Plan 

Processing fees, and Layout fees which are intimated to the architect on the respective 

dashboard. There is a multi-mode payment option integrated with OBPAS through which the 

architect/ land owner can pay the amount using online mode of transaction, UPI, RTGS, 

NEFT,DD .On successful payment a Payment Receipt (Sanction) is generated and sent through 

e-mail to architect and land owner on their registered email id and mobile number (SMS & 

WhatsApp). Further, the application shall automatically be marked to the concerned officer as 

per the delegation of power provided by authority. 

c. AUTHORITY FLOW FOR SANCTION APPROVAL  

The file marked to the officer will be visible on their respective dashboard. Level-1 Officer will 

initiate the process on any application received by verifying all the uploaded documents, 

drawings, scrutiny report, and fee submitted. Application along with observations from Level-1 

Officer will be consolidated and assigned to next level officer for their review.  

Level-2 Officer will cross-check all the observations, if found relevant and not abiding the 

building regulations will lead to auto generation of an objection letter through system, else will 

lead to auto generation of sanction letter at their respective level as per the delegation of power 

for UPSIDA/Ex-LIDA.   

The application is forwarded to the concerned approving official as per the delegation of power, 

in line with the area of the proposed building plan. In case the application is not in accordance 

with the bye-laws, the respective architect/land owner shall receive the Objection Document of 

the application, with the detail of objections raised at different levels, submission of compliance 

shall be mandatory for issuance of sanction letter and drawing.  

After an objection is raised by the concerned officer the architect is notified through SMS 

/WhatsApp/email, and the application submitted becomes editable to rectify the raised objections 

and resubmit the application. The application becomes editable on the architect's dashboard and 

features like additional payment, resubmit are activated. 

 



d. ISSUANCE OF SANCTION LETTER AND SANCTION DRAWING 

The generated sanction letter along with the sanctioned drawing will be made available to 

architects and land owners for downloading, after letters and drawings are digitally signed by 

respective concerned officers.  

POST-CONSTRUCTION APPROVAL (COMPLETION) 

a. APPLICATION CREATION FOR COMPLETION AND AUTO-SCRUTINY 

After the construction has been completed as per the signed sanctioned map approved from 

Authority, architect is liable to apply for the completion certificate / occupancy certificate to 

allow the owner to habitat in the constructed infrastructure. Hence architect will apply on 

completion dashboard with necessary documents signed by the land owner, as per the building 

regulations, 2018 (and respective amendments) along with self-attested copies of certificates / 

annexures confirming that architect was actively involved during the construction period and 

assure that the building constructed is as per the building regulations and sanctioned map. 

Architect will upload the drawing as per Smart DCR parameters made available on the web 

portal for its successful submission. 

In case the drawing does not match with the sanctioned drawing, it will result in file getting 

returned to the architect for re-submission. The scrutiny engine shall generate a scrutiny report 

clearly defining the parameters which are not as per the sanctioned drawing. The revised drawing 

along with payment of requisite Fee against the same shall be re-submitted for further evaluation 

and approval for completion certificate. 

In case of successful acceptance by Auto-Scrutiny engine, file will be accepted, and accordingly 

the fee calculated by the system will be intimated for payment to the architect and land owner. 

b. PAYMENT FOR APPLIED MAP AS PER BUILDING REGULATION, 2018 AND 

AMMENDMENTS (if any) 

The requisite fee calculated by the system as per Building Regulations, 2018 for the particular 

application consists of Building Plan Completion fees and Compounding fees if any is intimated 

to the architect on the respective dashboards. There is a multi-mode payment option integrated 

with OBPAS through which architect and land owner can pay the amount using online mode of 

transaction, UPI, RTGS, NEFT, DD. On successful payment, Payment Receipt (Completion) is 

generated and sent through e-mail and notification to registered mobile number of architect and 

land owner Further, the application is automatically marked for site inspection as per the 

delegation of power provided by authority.  

 

c. SITE INSPECTION BY OFFICER FOR APPLIED COMPLETION CERTIFICATE 

Application submitted by architect will then be assigned to the officers as per assigned work 

flow of UPSIDA/Ex-LIDA, for document verification, and scheduling of the constructed site 

inspection. Within maximum time period as decided  by authority, officer is liable to schedule a 

site inspection for the received application through OBPAS portal and the same will be intimated 

to respective architect and land owner. Architect and Land owner need to confirm their 

availability onsite within 24 hours or as per the maximum time decided by authority for site 

inspection getting, and assigned through OBPAS portal. Once availability is confirmed, site 

inspection will be conducted as per the  schedule within  next 24 hrs or as per the maximum 

time decided by authority, officers needs to be upload the file along with the site inspection 



report and compounding fees, if any to the next level officer along with his/her observations for 

the received application.  

Observations can either be for approval on completion certificate of the constructed site or 

objection on completion certificate of the constructed site submitted to the authority. Objections 

can be related to missing mandatory documents, payment, compounding fees, penalties, 

deviation in sanctioned map and actual construction.  

After an objection is raised by the concerned officer the architect is notified through SMS, email, 

WhatsApp and the application submitted becomes editable to rectify the raised objections and 

resubmit the application. 

The application becomes editable on the architect's dashboard and features like additional 

payment, Compounding fee payment, resubmit are activated 

d. AUTHORITY FLOW FOR COMPLETION CERTIFICATE 

The file marked to the officer will be visible on their respective dashboard. Level-1 Officer will 

initiate the process on any application received by verifying all the uploaded documents, 

drawings, site inspection report, and fee submitted. Application along with observations and 

compounding checklist, if any from Level-1 Officer will be consolidated and assigned to next 

level officer for their review.  

Level-2 Officer will cross-check all the observations and compounding checklist produced by 

Level-1 Officer. In case the observations are found relevant and matching the sanctioned 

drawing, as well as in accordance with Building Regulations, 2018, then shall proceed with 

approval and auto generation of a completion certificate letter through system shall be initiated, 

otherwise it will lead to auto generation of objection letter at respective level as per the 

delegation of power provided by the authority and the compounding fee will be intimated 

through email along with observations, if any.  

If the delegation of power allows involvement of further levels of officers which includes Level-

3 Officers, Level-4 Officers, Level-5 Officers, the process followed remains the same as per the 

service requirements for UPSIDA/Ex-LIDA.  

e. ISSUANCE OF COMPLETION LETTER AND COMPLETION DRAWING 

The generated completion letter along with the completion drawing will be made available to 

architects and land owners for downloading, after letters and drawings are digitally signed by 

respective concerned officers. 

Annexure-B: B1. CHECKLIST – SANCTION -UPSIDA 
CHECKLIST - For buildings on individual residential plots 

1. Ownership documents: copies of allotment letter (transfer letter in case of transfer) 

possession certificate, the lease deed (transfer deed in case of transfer), and dimension plan 

issued by the Authority) 

2. Form for first application to erect, re-erect, or to make material alteration in a building 

(Annexure-4) 

3. Certificate prescribed in Annexure-5 for undertaking the supervision by the licensed 

technical person. Any change of the technical personnel during construction work shall be 

intimated to the Authorized Officer in writing. 

4. Structural stability certificate from the Architect/Structural Engineers as per Annexure-6 



5. Certificate for sanction of Building Plan as per Annexure-7 

6. Indemnity bond as per Annexure-8 in case where basement is proposed to be constructed on 

Rs.100/- stamp paper duly attested by a Notary 

7. Specification of proposed building as per Annexure-9 

8. Application for drainage of premises as per Annexure-10 

9. Photocopy of the registration of the licensed technical person as per Annexure-15 duly 

authenticated with Plot No. for which it is submitted. 

10. Application form for water and sewer connection. 

11. Photocopy of receipt of fees deposited, water and sewer connection charges, service 

connection and ramp charges and such other charges if any as required by the Authority from 

time to time. 

12. Three copies of drawings (one cloth mounted) duly signed by the Licensed Technical Person 

and Owner. 

13. Any other document as may be required by the Authority from time to time 

Annexure-B: B2.CHECKLIST – SANCTION -UPSIDA 
CHECKLIST-For buildings other than those on individual residential plots 

1. Ownership documents: copies of allotment letter, possession certificate, the lease deed 

(transfer deed in case of transfer), and dimension plan issued by the authority. 

2. Form for first application to erect, re-erect or to make material alteration in a building 

(Annexure-4) 

3. Certificate prescribed in Annexure-5 for undertaking the supervision by the licensed 

technical person. Any change of the technical personnel during construction work shall be 

intimated to the Authorized Officer in writing. 

4. Structural stability certificate from the Architect / Structural Engineers as per Annexure6 

5. Certificate for sanction of Building Plan as per Annexure-7 

6. Indemnity bond on Rs.100/- stamp paper duly attested by a Notary as per Appendix-8 in case 

where basement is proposed to be constructed. 

7. Specification of proposed building as per Annexure-9 

8. Application for drainage of premises as per Annexure-10 

9. Photocopy of the registration of the licensed technical person as per Annexure-15 duly 

authenticated with plot No. for which it is submitted. 

10. Application form for water and sewer connection (if applicable) 

11. Photocopy of receipt of fees deposited, water and sewer connection charges, service 

connection and ramp charges and such other charges if any as required by the Authority from 

time to time. 

12. Three copies of drawings (one cloth mounted) duly signed by the Licensed Technical Person 

and Owner. 

13. Certificate of registered structural engineer and owner regarding earthquake resistance of 

building as per Annexure11/A/B/C, if applicable. 

14. Two copies of the drawings giving details of provisions for fire safety, security as per 

National Building Code. 

15. Approval from the competent authority in case of hazardous buildings. 

16. Soft copies of the drawings. 



17. Valid time extension, if applicable. 

18. Any other document, as may be required by the Authority from time to time. 

19. In case of revision and revalidation original sanction plan to be surrendered 

Annexure-B: B3 CHECKLIST – SANCTION - Ex-LIDA  
CHECKLIST-1 A (For buildings on individual residential plots) 

1. Ownership documents; copies of allotment letter (transfer letter in case of transfer) 

possession certificate, the lease deed (transfer deed in case of transfer), and dimension plan 

issued by the Authority. 

2. Form for first application to erect, re-erect, demolish or to make material alteration in a 

building (Appendix-I). 

3. Certificate prescribed in Appendix-2 for undertaking the supervision by the Licensed 

Technical Person. Any change of the technical personnel during construction work shall be 

intimated to the Chief Executive Officer in writing. 

4. Structural stability certificate from the Architect/Structural Engineers as per Appendix-3. 

5. Certificate for sanction of Building Plan as per Appendix-4. 

6. Indemnity bond as per Appendix-5 in case where basement is proposed to be constructed on 

Rs.100/- stamp paper duly attested by a Notary. 

7. Specification of proposed building as per Appendix-6. 

8. Application for drainage of premises as per Appendix-7. 

9. Photocopy of the registration of the Licensed Technical Person as per Appendix-12 duly 

authenticated with plot number for which it is submitted. 

10. Application form for water and sewer connection. 

11. Photocopy of receipt of fees deposited, water and sewer connection charges, service 

connection and ramp charges and such other charge and such other charges if any as required 

by the Authority from time to time. 

12. Three copies of drawings (one cloth mounted) duly signed by the Licensed Technical Person 

and Owner. 

13. Any other document as may be required by Authority from time to time. 

Annexure-B: B4 CHECKLIST – SANCTION - Ex-LIDA  
CHECKLIST-1 B (For buildings other than those on individual residential plots) 

1. Ownership documents; copies of allotment letter possession certificate, the lease deed 

(transfer), and dimension plan issued by the Authority. 

2. From for first application to erect, re-erect, demolish or to make material alteration in a 

building (Appendix 1) 

3. Certificate prescribed in Appendix-2 for undertaking the supervision by the Licensed 

Technical Person. Any change of the technical personnel during construction work shall be 

intimated to the Chief Executive Officer in writing. 

4. Structural stability certificate from the Architect/Structural Engineer as per Appendix-3. 

5. Certificate for sanction of Building Plan as per Appendix-4. 

6. Indemnity bond as per Appendix-5 in case where basement is proposed to be constructed on 

Rs.100/- stamp paper duly attested by a Notary. 

7. Specification of proposed building as per Appendix-6. 

8. Application for drainage of premises as per Appendix-7. 



9. Photocopy of the registration of the Licensed Technical Person as per Appendix- 12 duly 

authenticated with plot No. for which it is submitted. 

10. Application from for water and sewer connection (if applicable). 

11. Photocopy of receipt of fees deposited, water and sewer connection charges, service 

connection and ramp   charges and such other charges if any as required by the Authority 

from time to time. 

12. Three copies of drawings (one cloth mounted) duly signed by the Licensed Technical Person 

and owner. 

13. Certificate of registered structural engineer and owner regarding earthquake resistance of the 

building as per Appendix 8/A/B/C it applicable. 

14.  Two copies of the drawings giving details of provisions for fire safety, security as per 

National Building Code. 

15.  Approval from the competent authority in case of hazardous buildings. 

16.   Soft copies of the drawings in floppy/compact disc. 

17. Valid time extension ,if applicable 

18. Any other document as may be required by the Authority from time to time 

19. In case of revision and revalidation original sanction plan to be surrendered 

Annexure-C: C1 CHECKLIST – COMPLETION - UPSIDA  
CHECKLIST - For buildings on individual residential plots 

1. 3 copies of drawings (one set cloth mounted) duly signed by Licensed Technical Person, and 

owner. 

2. Completion/occupancy Fees for all type of buildings @ Rs. 10/- per square meter of covered 

area as per sanctioned building plan. 

3. Valid time extension certificate, if applicable. 

4. Photographs of the building from front and side setbacks. 

5. Photocopy of registration of licensed technical person signing the plan and Appendixes- 

6. Copy of receipt of payment of Water/Sewer connection charges and any other charges as 

may be required by the Authority. 

7. For buildings more than three stories (including ground floor) or more than 12.0 meter height 

and important facilities tike water works, overhead tank, telephone exchange, bridges and 

culverts, electric substation, transmission towers, the requirements specified in the Indian 

Standard Code and Guidelines and other documents shall be observed for Structural Safety 

And Natural Hazards protection of buildings. The details of be relevant codes and guidelines 

are given in Appendix 11- A/B/C/D. 

8. Soft copy of the building plan submitted 

Annexure-C: C2 CHECKLIST – COMPLETION - UPSIDA  
CHECKLIST-For buildings other than those on individual residential plots 

1. 3 copies of drawings (one set cloth mounted) duly signed by Licensed Technical Person and 

owner. 

2. Completion/occupancy fees for all type of buildings @ Rs. 10/- per square meter of covered 

area as per sanctioned building plan. 

3. Valid time extension certificate, if applicable, 

4. Photographs of the building from front and side setbacks, 



5. Photocopy of registration of licensed technical person signing the plan and Appendixes. 

6. NOC from Chief Fire Officer, wherever applicable-NOC from Explosive Department, 

wherever applicable. 

7. Copy of receipt of payment of water/sewer connection charges or any other charges if not 

submitted at the time of plan approval, and any other charges as may be required by the 

Authority. 

8. For buildings more than three stories (including ground floor) or more than 12.0 meter height 

and important facilities tike water works, overhead tank, telephone exchange, bridges and 

culverts, electric substation, transmission towers, the requirements specified in the Indian 

Standard Code and Guidelines and other documents shall be observed for Structural Safety 

And Natural Hazards protection of buildings. The details of be relevant codes and guidelines 

are given in Appendix 11- A/B/C/D. 

9. Soft copy of the building plan submitted 

Annexure-C: C3 CHECKLIST – COMPLETION – Ex-LIDA  
CHECKLIST - For buildings on individual residential plots 

1. 3 copies of drawings (one set cloth bounded) duly signed by Licensed Technical Person and 

owner, 

2. Completion fees. 

3. Valid time extension certificate, if applicable, 

4. Photographs of the building from front and side setbacks, 

5. Photocopy of registration of Licensed Technical Person signing the plan and Appendices, 

6. Copy of receipt of payment of Water, Sewer connection charges, Metre charges and any 

other charges as may be required by the Authority, 

7. Floppies/Compact Disc of the building plan submitted, 

8. Any other document as may be required from time to time. 

Annexure-C: C4 CHECKLIST – COMPLETION – Ex-LIDA  
CHECKLIST—9B (For buildings on Plots other than individual residential plots) 

1. 3 copies of drawings (one set cloth bounded) duly signed by Licensed Technical Person and 

owner. 

2. Completion fees. 

3. Valid time extension certificate, if applicable. 

4. Photographs of the building from front and side setbacks. 

5. Photocopy of registration of Licensed Technical Person signing the plan and Appendices. 

6. No Objection Certificate from Chief Fire Officer, wherever applicable. 

7. No Objection Certificate from Explosive Department, wherever applicable. 

8. Certificate from owner and structural Engineer regarding earthquake resistance of building as 

per Appendix 8/A/B/D, if applicable. 

9. Copy of receipt of fees deposited with Lucknow/Unnao Power Company Ltd. 

10. Copy of receipt of payment of Water, Sewer connection charges, Meter charges if not 

submitted at the time of plan approval, and any other charges as may be required by the 

Authority. 

11. Floppies /Compact Disc of the building plan submitted. 

12.  Any other document as may be required from time to time. 



 

Annexure-D: Formats of Certificates/Receipts/Letters to be issued from OBPAS 

1. SANCTION LETTER (For reference as required by UPSIDA) 

 



2. OBJECTION LETTER (For reference as required by UPSIDA) 

 

 

 



3. PAYMENT RECIEPT(For reference as required by UPSIDA) 

 

4. SCRUTINY REPORT (For reference as required by UPSIDA) 



 

 



 

 



 

 

 

 



 

 



 

 



 


