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U. P STATE INDUSTRIAL DEVELOPMENT AUTHORITY 

                                                               UPSIDA COMPLEX, A-1/4, LAKHANPUR, KANPUR-208024 

                                                                                        E-mail: bppc@upsida.co.in 

                                                                                   Website:www.onlineupsida.com 

                                                                     Short Term Notice Inviting Tender (NIT)  

     Dated- 17/01/2025  
 

                        Selection of Agency for Installation of UPSIDA Exhibition & Temporary Accomodation Facilities  
       during  Kumbh Mela 2025” at Prayagraj from 27th January to 26th February 2025. 
 
The UPSIDA, with an objective of participation in the Mahakumbh Mela 2025, Prayagraj, Uttar  Pradesh, invites 
Selection of Agency for Installation of UPSIDA Exhibition & Temporary Accommodation Facilities during Kumbh 
Mela 2025” at Prayagraj from 27th January to 26th February 2025 proposal for the participation as Event 
Management exhibitors.  

 
Interested parties may download  Selection of Agency for Installation of UPSIDA Exhibition & Temporary Accommodation 
Facilities during  Kumbh Mela 2025” at Prayagraj from 27th January to 26th February 2025 documents from website 
www.onlineupsida.com  submit their proposals with requisite documents on the above website before 20th January 2025, 
3:00PM hrs. The submitted proposals will be opened on 20th January 2025, 3:30 hrs. at UPSIDA office, UPSIDA Complex, A-
1/4 Lakhanpur, Kanpur -208024, Uttar Pradesh, India. 

 
UPSIDA reserves the right to reject any or all the proposals without assigning any reason thereof. For any queries please 
respond on E-mail: b p p c @ u p s i d a . c o . i n  on or before the stipulated date.  

All subsequent notifications, changes and amendments will be posted only on the website 
www.onlineupsida.com, 

 
UPSIDA Kanpur reserves the right to cancel this invitation and /or invite Bid with or without amendments to this 
invitation, without liability or any obligation for such an invitation. 

http://www.onlineupsida.com/
mailto:e-mail-DG.UP1@GMAIL.COM
mailto:bppc@upsida.co.in
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1. DISCLAIMER 
 

The information contained in this Request for Proposal (the “RFP”) or subsequently provided to 
the Bidder, whether verbally or in documentary or in any other form by or on behalf of UPSIDA 
Kanpur or any of its employees, or advisors is provided to the  Selection of Agency for Installation 
of UPSIDA Exhibition & Temporary Accommodation Facilities during  Kumbh Mela 2025” at 
Prayagraj from 27th January to 26th February 2025, Bidder on the terms and conditions set out in 
this RFP and such other terms and conditions subject to which such information is provided. 

This RFP is not an agreement and is neither an offer nor invitation by the UPSIDA Kanpur to the 
prospective Bidder or any other person. The purpose of this RFP is to provide interested parties 
with information that may be useful to them in preparing their technical proposals and financial 
offers pursuant to this RFP (the “Proposal”). 

This RFP includes statements, which reflect various assumptions and assessments arrived at by the 
UPSIDA Kanpur in relation to the Assignment. Such assumptions, assessments, statements and 
statements do not purport to contain all the information that each  Bidder may require. This RFP 
may not be appropriate for all persons, and it is not possible for the UPSIDA Kanpur, its employees 
or advisor to consider the investment objectives, financial situations and particular needs of each 
party who reads or uses this RFP. The assumptions, assessments and information contained in this 
RFP may not be complete, accurate or correct. Each  Bidder should therefore conduct its own 
investigation and analysis and should check the accuracy, adequacy, correctness, reliability and 
completeness of the assumptions, assessments, statements and information contained in this RFP 
and obtain independent advice from appropriate sources.  Information provided in this RFP to the 
Bidder is on a wide range of matters, some of which depends upon interpretation of law. The 
information given is not intended to be an exhaustive account of statutory requirements and 
should not be regarded as a complete or authoritative statement of law. The UPSIDA Kanpur 
accepts no responsibility for the accuracy or otherwise for any interpretation or opinion on the 
law expressed herein. 

The UPSIDA Kanpur and its employees/advisors make no representation or warranty and shall 
have no liability to any person including any  Bidder or Bidders  under any law, statutory rules or 
regulations or tort, principles of restitution or unjust enrichment or otherwise for any loss, 
damages, cost or expense which may arise from or be incurred or suffered on account of anything 
contained in this RFP or otherwise, including accuracy, adequacy, correctness, reliability or 
completeness of the RFP and any assessment, assumption, statement or information contained 
therein or deemed to form part of this RFP or arising in any way in this Bid Stage. 

The UPSIDA Kanpur also accepts no liability of any nature whether resulting from negligence or 
otherwise, caused arising from reliance of any Bidder upon the statements contained in this RFP. 
UPSIDA Kanpur may be in its absolute discretion, but without being under any obligation to do so, 
update, amend or supplement the information, assessment or assumption contained in this RFP. 
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The issue of this RFP does not imply that UPSIDA Kanpur is bound to select a  Bidder or to appoint 
the selected  Bidder as the case may be, for the a s s i g n m e n t  and the UPSIDA Kanpur reserves 
the right to reject all or any of the  B i d d e r s  o r  P r o p o s a l s  without assigning any reasons 
whatsoever. 
 
The Bidder shall bear all its costs associated with or relating to the preparation and submission of  
its Proposal includes but not limited to preparation, copying, postage, delivery fees, expenses 
associated with any demonstrations or presentations which may be required by UPSIDA Kanpur 
or any other costs incurred in connection with or relating to its Proposal. All such costs and 
expenses will be borne by the Bidder. UPSIDA Kanpur shall not be liable in any manner whatsoever 
for the same or for any other costs or other expenses incurred by a Bidder in preparation or 
submission of the Proposal, regardless of the conduct or outcome of the  Bidding process. 
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1. INSTRUCTION FOR TENDERING 
 

The Selection of Agency for the Installation & Temporary Accommodation Facilities during  
Kumbh Mela 2025” at Prayagraj from 27th January to 26th February 2025, bidding process for 
this RFP will be completed in offline mode. The RFP document can be downloaded free of cost 
from the website www.onlineupsida.com mentioned. 

The Bidder must fill the details as per the Annexures required in the tender with supporting 
documents as required & duly signed & stamped by the Authorized Signatory and submit all the 
required documents (which would form the technical as well as financial proposals in hard copy 
in two envelopes separately) to In-charge-BPPC Cell, UPSIDA office, Kanpur (U.P) 

Along with Bids, the acknowledgement copy of online payment for cost of tender document and 
the EMD has to be submitted along with the Technical bid opening as per the bank details 
mentioned in the RFP document.   

http://www.onlineupsida.com/
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2. NOTICE INVITING Tender (NIT) 
The UPSIDA Kanpur invites sealed technical and financial proposals for the “Selection of 
Agency for Installation and Management of UPSIDA Exhibition & Temporary 
Accommodation Facilities during “Mahakumbh Mela 2025” being organized from 27th 
January to 26th February 2025 at Prayagraj, Uttar Pradesh” 

 

S.NO. DESCRIPTION DATE/DETAILS 

1 
Issue of the RFP document on the 
tender portal www.onlineupsida.com 17th January 2025,  

2 Tender fee (Online) 
INR 5000/- (Rupees Five Thousand 
Only) Inclusive of GST. 

3 Earnest Money Deposit (EMD) (Online) 
INR 1,20,000/- (Rupees One Lakh Twenty 
Thousand Only) 

4  Bid submission start date 18th January 2025,  
5 Estimated Cost (approx.) Rs. 1.20 Crore (Rupees One Crore 

Twenty Lakhs Only) without GST. 
6  Bid submission closing date 20th January 2025, 15:00 hrs. 
7 Opening of technical Bid 20th January 2025, 15:30 hrs. 
9 Financial Bid opening To be informed later 
10 Issuance of work order To be informed later 
11 Method of Selection Least Cost Basis (L1) 

Bank Account Details for Tender fee & EMD Fee: - 

U.P State Industrial Development Authority 

Bank Name – ICICI Bank 

Branch- J.S.TOWER, THE MALL, KANPUR 

A/c No- 628805027645 

IFSC Code – ICIC0006288 

The  Bid will be opened at: 
BPPC Cell, U.P.State Industrial Development Authority 
UPSIDA Complex, A-1/4, Lakhanpur, Kanpur-208024. Contact No : 9899851965/ 9182465664. 
 
Regarding visit of the event venue by prospective Bidders, one may coordinate with Shri Pradeep  

Sahu, Executive Engineer (+91- 9650498609).

https://etender.up.nic.in/
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3. PROJECT BACKGROUND 

 

3.1 About UPSIDA, Department  
Introduction - Uttar Pradesh State Industrial Development Authority (UPSIDA), under the 
Department of Infrastructure & Industrial Development, Government of Uttar Pradesh has 
been spearheading the development of industrial infrastructure in State since the last 59 
years. Pioneer in development of industrial areas, UPSIDA has delivered iconic industrial 
Areas. Townships & Industrial Parks are on more than 46,000 acres of Industrial land,  which 
houses more than 26,000 units and provides direct employment to lacs of people.  
 
The U.P. State Industrial Development Authority is participating in Maha Kumbh Mela 2025. 
Total Area 20000 sq. ft has been assigned to showcase the work being undertaken by the 
Authority. The theme of the event is ‘UPSIDA KUMBH VILLAGE’.  
 
The agency is required to develop a concept to show case the work done by the Authority 
including industrial, residential, commercial, institutional and support facilities. In addition, 
the agency also has to promote IMCs, Integrated industrial townships and Sector Specific 
Industrial areas. 

 

4.2 About Maha Kumbh Mela 2025 
 

The Maha Kumbh Mela 2025 is set to take place in Prayagraj, Uttar Pradesh, from January     
13th to February 26, 2025. It is a gathering of devotees, saints, scholars, and tourists from     
India and various countries around the world. The Maha Kumbh Mela 2025 is unparalleled in 
scale at Prayagraj expected to attract an estimated 400 million visitors, making it one of the 
largest gatherings in the world.     The event brings together individuals from all walks of life, 
offering a platform for spiritual connection, cultural exchange, and international tourism. 

 
4.3 Participation of UPSIDA at Maha Kumbh Mela 2025  

 
UPSIDA is participating in the Maha Kumbh Mela 2025 and envisioned to build a   showcase 
area of UPSIDA Achievements past years in form of a stall at this event. Department will 
showcase the investment opportunities in UPSIDA Area’s. A space of approximately 18500 
sq.ft has been allocated to UPSIDA at sector 23 Arail Ghat in this event. 

5 SCOPE OF WORK 

For the scope of this tender, the selected agency will fabricate custom made exhibition space 

and temporary accommodation facilities on a turnkey basis. The space allocated 18500 sq ft. 

in Mela Area at Kumbh, Prayagraj. Proposals are invited based on the design proposed by 

Agency and the general requirements provided below but are not limited to details 

mentioned. All proposals must either meet or exceed the requirements contained herein. It 

will also be sole responsibility of Bidder to provide all the components  as per the attached 

Bill of Quantity (BoQ) with this document. 



 Selection of Agency for Installation and Management of UPSIDA Exhibition & Temporary Accommodation 
Facilities during  Kumbh Mela 2025” at Prayagraj from 27th January to 26th February 2025 
at  
 Prayagraj, Uttar Pradesh”  
being organized from 27th January to 26th February 2025 at Prayagraj, Uttar Pradesh 

9 

 

 

A. Deliverables and Timeline 

The Selected Bidder have to submit schedule of task completion as per the timeline duly 
approved by the Authority before start of the work post issuance of Letter of Award.  All the 
requirements mentioned in the RFP should be ready by 26th January 2025, 12:00PM. 

B. Set Up and Dismantle 

I. The Bidder shall be responsible for completely supervising and directing the setup and 
dismantling of the stall displays using its best skills and attention. 

C. Personnel 

I. UPSIDA Kanpur shall coordinate with a single point of contact (Event Manager) who 
shall be responsible for the entire event. 

D. Support Facilities 
I. During the scheduled event from 27th January 2025 to 26th February 2025 with the 

Venue expected to be handed over in time. 
II. The Bidder selected shall be responsible for all the expenses related to the event. This 

shall include, but not limited to, the cost involved in fabrication to dismantling of the 
stalls, all costs associated with the operation & running of the stall. 

E. Miscellaneous Requirements 

1. All officers must make an on-site inspection of the locations where the work will be 
performed to become completely familiar with the existing conditions. Failure to comply 
with this requirement will not relieve the Bidder of his obligation to carry out the scope 
of the Contract. 

2. The Bidder shall indemnify and hold harmless UPSIDA Kanpur and its officers, 
employees, agents and instrumentalities from any and all liability, losses or damages 
arising of this engagement. 

3. If during this period any loss of property and/or life takes place, the loss and account 
of the same shall be borne entirely by the Bidder and UPSIDA Kanpur shall not be 
liable for any such claims. The Bidder would be responsible for the payments arising 
out of any Third-Party claims. The Bidder is advised to procure insurance for meeting 
such liabilities at his own cost. 

Note 1: The stall site/s must be cleared of any trash, after the closure of the project. 
 

Note 2: The applicants must quote in the ‘Financial  Selection of Agency for Installation of 
UPSIDA Exhibition & Temporary Accommodation Facilities during  Kumbh Mela 2025” at 
Prayagraj from 27th January to 26th February 2025’ (BOQ, to be submitted in hard copy as 
per BoQ) the cost for the scope of work listed above. The cost of transportation, manpower 
and any other direct or indirect cost must be factored in. The fees quoted must be exclusive 
of GST. 

Note 3: Payment shall be made accordingly based on the actual utilization of the services. 
The department reserves the right to not issue a work order at the last moment due to any 
change. 
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Note 4: For installation purposes in the event, it is advised to use the 
products/equipment’s that are of genuine make. 

Additional Terms & Conditions 

Note 5: Insurance & Indemnity 

The Bidder shall be responsible for all injury or death to persons, animals or things, and for 
all damage to property which may arise from the operation or neglect of himself or any 
employee of either, whether such damage or injury arises from carelessness, accident or any 
other cause whatever in any way connected in the carrying out of this Contract. The  Bidder 
shall indemnify UPSIDA Kanpur and hold it harmless in respect of all and any expenses arising 
from such injury or damage to persons or property as aforesaid and also in respect of any 
claim made in respect of injury and damage under any Act of any Legislature of otherwise 
and also in respect of any award of compensation or damages consequent upon such claims. 

The  Bidder shall indemnify the UPSIDA Kanpur against all claims which may be made against 
the Authority by any member of the Public or third party in respect of anything which may 
arise in respect of the works or in consequence thereof and shall at his own expenses arrange 
to effect and maintain, until the completion of the Contract, with an approved offices, a 
Policy of insurance in the name of UPSIDA Kanpur and the  Bidder against such risks and 
deposit such policies with the authority representative during the Contract. The  Bidder will 
also similarly indemnify UPSIDA Kanpur whether under the Workmen’s Compensation Act or 
play other statute in force during the Contract or at Common Law in respect of any Employee 
of the  Bidder and shall at his own expense effect and maintain, until the completion of the 
Contract, with an approved office, a Policy of Insurance in the joint name of the U P S I D A 
K a n p u r  and the  Bidder against such risks and deposit such policy or policies with the 
authority representative from time to time during the currency of the Contract. 

The Bidder shall be responsible for any liability which may be excluded from the Insurance 
Policies above referred to and also for all other damages to any person, animal or property 
arising out of incidental to the negligent or defective carry in out of this Contract.  Bidder 
shall also indemnify the UPSIDA Kanpur in respect of any cost, charges or expenses arising 
out of any claims or proceeding and also in respect of any award of compensation and 
damages arising there from. 

Note 6: Assignment and Subcontracting 

 Bidder shall not assign or transfer this contract or part thereof to any other party without 
written consent of UPSIDA Kanpur. For the liabilities under this  Bid, the  Bidder will be 
considered as a solely liable for delivery of all the components of the  bid and scope of work. 
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Note 7: Permits and Licensing 

The  Bidder shall be responsible for obtaining all licenses and permits as required from the 
respective agencies and shall also be responsible for any fees associated with obtaining the 
necessary licenses and permits. 

In addition to the above scope of work, the  Bidder will also be responsible for the on-ground 
end-to-end setup, on-ground support and facilitation for each element/aspect of the scope 
of work. 

6 POINT OF CONTACT: 
 

U P State Industrial Development Authority 
UPSIDA Complex, A-1/4, Lakhanpur, Kanpur -208024; E-mail, bppc@upsida.co.in  
Contact no-  9899851965/9182465664 

7 ENGAGEMENT PERIOD: 
 

The duration of the engagement would start from the date of the event as mentioned in the 
RFP and submission of the post-event report. 

8 INSTRUCTION TO  BIDDERS 

A. General 
     a. Important Instructions for the Selected Bidder: 

1. The descriptive items enlisted in the scope of work in this RFP are only indicative, and it 
shall be the duty of the Bidder to anticipate the extra requirements if any, of the event like 
refreshments, incidental costs on decoration, theme execution, etc. depending on the theme 
plan of the  bidder. The Bidder shall quote the corresponding cost accordingly.  
2.    While above requirement has been worked out taking into consideration the event 
planned so far, the requirements are not fully freezed, hence UPSIDA may increase or 
decrease the number of items as per actual requirement.  
3.  A committee will be constituted, or an officer will be designated by UPSIDA to approve any 
additional work that the selected agency needs to accomplish over and above the given scope 
of work. The selected agency must ensure that all such additional activities are carried out 
only after approval of the said committee/officer.  
4. The selected agency upon request of UPSIDA, in certain cases, has to provide original third-
party bills or quotations in support of the expenditure incurred by them on actual basis.  
 5. The  Bidder is required to submit a financial proposal based on the Bill of Quantities (BoQ) 
attached with this document & must align with the scope of work outlined in this RFP and 
reflect the agreed-upon elements for the project. 

 

 

 

 

 

mailto:bppc@upsida.co.in
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b.   Scope of Proposal: 
 
1. Detailed description of the objectives, scope of services and other requirements relating to 
services are specified in this RFP. The manner in which the Proposal is required to be submitted, 
evaluated and accepted is explained in this RFP.  

 
2.  Bidders are advised that the selection of agency shall be on the basis of an evaluation, through 
the selection Process specified in this RFP.  Bidders shall be deemed to have understood and 
agreed that no explanation or justification for any aspect of the selection process will be given and 
that the UPSIDA decisions are without any right of appeal whatsoever.  
 
3 The  Bidder shall submit its Proposal in the form and manner specified in this RFP. The 
Technical proposal shall be submitted in the forms at Annexures listed in this RFP and the 
Financial Proposal shall be submitted conditions . Upon selection, the  Bidder shall be required to 
enter into an agreement with UPSIDA. 
 

c. Conditions of Eligibility of  Bidders: Any entity which has been barred by the Central/State 
Government in India or any entity controlled by them, from participating in any project, and 
the bar subsists as on the date of Proposal, would not be eligible to submit the Proposal. 
 

d. Intellectual Property Rights: UPSIDA shall remain the owner of all the conceptualized content, 
created, and implemented by the selected agency under this RFP. All intellectual property rights 
in the content whether in tangible or intangible form shall belong to UPSIDA and the selected 
agency has no right to assign, license, sell, or use any content conceptualized, created and 
implemented under this RFP and/or accompanying Agreement to any third party under any 
circumstances. 

 
e. Confidentiality: Information relating to the examination, clarification, evaluation, and 

recommendation for the selection of Bidders shall not be disclosed to any person who is not 
officially concerned with the process or is not a retained professional adviser advising UPSIDA 
in relation to, or matters arising out of, or concerning the Selection Process. UPSIDA will treat 
all information submitted as part of the Proposal, in confidence and will require all those who 
have access to such material to treat the same in confidence. UPSIDA may not divulge any such 
information unless it is directed to do so by any statutory entity that has the power under law 
to require its disclosure or is to enforce or assert any right or privilege of the statutory entity 
and/or UPSIDA. 
 

f. Conflict of Interest: The selected Bidder shall not receive any remuneration in connection with 
the assignment except as provided in the Agreement. The Bidder and its affiliates shall not 
engage in activities that conflict with the interest of the UPSIDA under the contract and shall be 
excluded from the downstream supply of goods or construction of works or purchase of any 
asset or provision of any other service related to the assignment other than a continuation of 
the Services under the ongoing contract. It should be the requirement of the contract that the 
Bidder should provide professional, objective and impartial advice and at all times hold UPSIDA 
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interest paramount, without any consideration for future work, and that in providing advice 
they avoid conflicts with other assignments and their own corporate interests.  Bidder shall not 
be hired for any assignment that would be in conflict with their prior or current obligations to 
UPSIDA, or that may place them in a position of being unable to carry out the assignment in the 
best interest of UPSIDA. Without limitation on the generality of the foregoing, Bidder shall not 
be hired, under the circumstances set forth below: 

 
(i) Conflict between assigned works and services: A  Bidder that has been engaged to 

provide goods, works, or services for a project, and each of its affiliates, shall be 
disqualified from providing services related to those goods, works or services. 
Conversely, a  Bidder concern hired to provide services for the said event and each of 
its affiliates shall be disqualified from subsequently providing goods, works or services 
for such preparation or implementation.  
 

(ii) Conflict among assignments: Neither Bidder (including their personnel and) nor any 
of their affiliates shall be hired for any assignment that, by its nature, may be in conflict 
with another assignment of the Service Providers. 

 
(iii) Relationship with Employer's staff:  Bidder (including their personnel and sub-

vendors) that have a business or family relationship with such member(s) of the 
Employer's staff or with the staff of the project implementing agency, who are directly 
or indirectly involved  in any part of; (i) the preparation of the TOR of the contract, (ii) 
the selection process for  such contract, or (iii) supervision of such contract; may not 
be awarded a contract unless  it is established to the complete satisfaction of the 
employing authority, for the reason to be recorded in writing, that such relationship 
would not affect the aspects of fairness and  transparency in the selection process and 
monitoring of Agency’s work. 
 

f)        Each  Bidder shall submit a maximum of one (1) proposal for the assignment, in 
response to this RFP document. Any  Bidder who submits more than one proposal 
for the assignment shall be disqualified. 

        Any Joint venture/consortium is not allowed. 

9 EARNEST MONEY DEPOSIT (EMD) 

An Earnest Money Deposit (EMD) for an amount of INR 1,20,000/- (Rupees One Lakhs Twenty 
Thousand only) through online transfer to the department must be paid as per the bank details 
mentioned in this RFP document. 
EMD shall be returned to the unsuccessful Bidder(s) within a period of two months from the date 
of issue of ‘Work Order’ to the ‘Successful Bidder’. EMD submitted by the ‘Successful Bidder’ shall 
be returned one week post the submission of Performance Security. EMD shall be forfeited if any 
information or document furnished by the Bidder turns out to be misleading or untrue in any 
material respect. 
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10 FORMAT AND SIGNING OF BIDS  
 The Bidder shall provide all the information as per this RFP document. The UPSIDA Kanpur will 
evaluate only those proposals that are received in the required format and are complete in all respects. 
The Bidder shall prepare the hard copy for the  bid (Technical & financial )(in pdf format) and submit it to 
the UPSIDA office within due date & time. Each proposal shall comprise the following: 

PART I SUBMISSION 

A. Scanned copy of online transfer of the Tender fee. 

B. Scanned copy of online transfer of Earnest Money Deposit (EMD). 

C. Covering letter in the format set out in appendix A. 

D. Power of attorney as per appendix B, authorizing the signatory of the proposal to commit  

the Bidder. 

 
PART II SUBMISSION 

I. Technical proposal has to be  submitted in a separate envelope marked as 

Technical Proposal as per the formats provided in this document. 

II. Financial proposal has to be  submitted in a separate envelope marked as 

Financial Proposal as per the format provided in the form of ‘Financial quote  in 

reference to the bill of quantities (BoQ)’ and marked as ‘Part ii submission – 

financial Bid. 

III. The Amount quoted in the Financial Bid (BoQ) must be exclusive of GST. Each 

page of the technical bid shall be numbered and signed by an authorized 

signatory of the Bidder. 

 

11 SUBMISSION OF BID 
The Bidder should submit their bids offline mode only (Hard copy as two stage bidding 
process) envelope marked as Technical & Financial. The Bid must be submitted in a  Tender 
box as per the timeline mentioned in the document. Therefore, Bidder are advised to submit 
the bid well in time. The Bid submitted by the bidders will be opened by the BEC in front of 
the bidder representatives present as per the timeline mentioned. 
 
The proposal, all correspondence and documents shall be written in English. In case of 
accompanying literature or brochures, etc. Being in a language other than English, a certified 
translation should accompany the documents as part of the RFP. All proposals and 
accompanying documentation will become the property of UPSIDA Kanpur and will not be 
returned. Once the bid submission date and time is over, the  Bidder cannot submit their  
bids. The Bidder shall only be held responsible for any delay and whatsoever reason in 
submission of bids. The procedure for submission of bids is in offline mode. It means the 
tender documents in two envelope system marked as technical & financial bids must be 
submitted with all relevant documents in hard copy within due date and time at office 
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address mentioned.  
11.1 Late Bids  
 
The Time indicated in the tender document be the time by which the bid submission activity 
will be allowed till the permissible date and time scheduled in the tender. Once the bid 
submission date and time is over, the  Bidder(s) cannot submit his/her  bids . Bidders are 
requested to submit their bid well in advance, so that the submission process passes off 
smoothly. The  Bidder only, will be held responsible if his/her  bids are not submitted in time 
due to any reasons. 

 
It shall be deemed that prior to the submission of the proposal, the  Bidder has: 

11.1.1 Made a complete and careful examination of terms and 
conditions/requirements, and other information as set forth in this RFP 
document. 

11.1.2 Received all such relevant information as it has requested from the UPSIDA 
Kanpur, and. 

11.1.3   Made a complete and careful examination of the various aspects of the project. 
 

UPSIDA Kanpur shall not be liable for any mistake or error or neglect by the Bidder in respect of 
the above. 

11.2  Withdrawal and Resubmission of Bids 

Withdrawal: At any point of time, a Bidder can withdraw his/her Bids submitted offline  
before the  bid submission end date and time. For withdrawing, the Bidder h a s  t o  
s u b m i t  a n  a p p l i c a t i o n  r e g a r d i n g  t h e  w i t h d r a w a l  o f  t h e  b i d  i n  
h a r d c o p y  t o  t h e  d e p a r t m e n t .  

12 RECEIPT AND OPENING OF  BID  
 Bidders are advised to submit their bids  in ‘Two-Packet’ system with technical and financial  
bids separately in hard copy. Please note that Financial (BOQ) must not be shared or quoted 
in the technical bid. The prices should be quoted in the Financial bid (BOQ) only. On receipt 
of the bids, the technical proposals will be opened by the Bid  Evaluation Committee (BEC) 
members in the Office of UPSIDA Kanpur. 

 
The UPSIDA Kanpur will open bid, in the presence of  Bidder’s authorized representatives 
who choose to attend at UPSIDA Complex, A-1/4, Lakhanpur, Kanpur on the date and time 
mentioned in the ‘Notice Inviting Tender’. The  Bidder’s representatives who are present 
shall record their attendance on the attendance sheet. In the event of the specified date of  
bid opening being declared a holiday for the purchaser, the  bid should be opened at the 
appointed time and place on the next working day. The  Bidder’s names & the presence and 
other details as the purchaser at its discretion may consider appropriate, will be announced 
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at the opening of the bids. The names of such  Bidder not meeting the qualification 
requirement shall be notified subsequently. After the evaluation of the technical  bids, the 
UPSIDA Kanpur shall notify those  Bidder whose  bids were considered non-responsive to the 
conditions as mentioned in this RFP document and not meeting the qualification 
requirements indicating that they did not technically qualify for selection as the  Bidder for 
this project. The UPSIDA Kanpur will simultaneously notify to the bidders who were 
considered acceptable and have been shortlisted and opening of their financial bids. The 
UPSIDA Kanpur reserves the right to reject any proposal not submitted on time and which 
does not contain the information/documents as set out in this RFP document. To facilitate 
evaluation of proposals, the UPSIDA Kanpur may, at its sole discretion, seek clarifications in 
writing from any  bidder regarding its proposal. 

13 EVALUATION 

The criteria for prequalification, technical evaluation and selection of  Bidder are set out 
under section eligibility criteria and evaluation methodology. 

As part of the evaluation, the Part I – technical submission shall be checked for 
responsiveness with the requirements of the RFP document and only those proposals which 
are found to be responsive will qualify for financial opening.  

PART I – Submission would be considered to be responsive if it meets the following conditions: 

I. The amount towards the Tender fee (online) and EMD (online) has been received on 
or before the proposal due date including any extension thereof. 

II. It is signed and marked as stipulated in clause ‘format and signing of bid and 
‘submission of bid. It contains all the information and documents including scanned 
copy of online transfer receipts for the Tender fee document and EMD as requested 
in the RFP document. 

III. It contains information in formats specified in this RFP document. 
IV. It conforms to the  bid  validity period as set out in the RFP. 
V. It provides information in reasonable detail. (“reasonable detail” means that, but for 

minor deviations, the information can be reviewed and evaluated by the UPSIDA 
Kanpur without communication with the  Bidder. The UPSIDA Kanpur reserves the 
right to determine whether the information has been provided in reasonable detail. 

VI. There are no inconsistencies between the proposal and the supporting documents. 
VII. The Bid should be properly indexed with page numbers. 

A proposal that is substantially responsive is one that conforms to the preceding 
requirements without material deviation or reservation. A material deviation or reservation 
is one: 

I. Which affects in any substantial way, the scope, quality, or performance of the 
assignment, or 

II. Which limits in any substantial way, inconsistent with the RFP document, the UPSIDA 
Kanpur rights or the  Bidder’s obligations under the work order, or 

III. Which would affect unfairly the competitive position of other  Bidder 
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presenting substantially responsive proposals. 

The responsive proposals shall be evaluated as per the criteria set out in the section eligibility 
criteria and evaluation methodology. 

Price  bid of only those  Bidders, who qualifies the technical parameters as mentioned in the 
documents shall be opened and evaluated. Evaluation shall be done based on the total price 
(exclusive of GST, as quoted in the BOQ) and evaluation will be done as per Least Cost Basis 
(L1) procedure laid down in the  bid. 

 
Evaluation of Proposals  

 

UPSIDA shall open the Proposals on date, time and venue mentioned in Schedule of  bidding Process 
in Section 1 of this RFP or thereafter on the Proposal Due Date, and in the presence of the  Bidders 
who choose to attend. The Technical Proposal shall be opened first. The Financial Proposal shall be 
opened at a later stage at the time and venue mentioned in Schedule of  bid. 
 
Evaluation of Technical  Bid 

 
(i) Constitution of  Bid Evaluation Committee (BEC) - The evaluation of the  Bid shall be carried 

out by Bid Evaluation Committee (BEC). The BEC will evaluate the tenders in two stages i.e. 
Technical & Financial. 

(ii) The Technical presentation shall be done to the  Bid Evaluation Committee (BEC). 
(iii) Technical  Bid should be analyzed and evaluated by Bid Evaluation Committee (BEC). 

Technical  Bid in the following conditions will be summarily rejected as being non-responsive: 
a. Technical  Bid of those  Bidders, who do not meet the eligibility criteria. 
b. Technical  Bid unsigned and incomplete, not responding to the TOR fully and 
properly and those with less validity than that prescribed in the RFP. 

 
     Evaluation of Financial  Bid 

 
(i) The financial Bid shall be opened by BEC of the  Bidders who will qualified the technical 

parameters in the Technical Evaluation criteria. The Bid shall be opened in the presence of 
representative of the technically qualified  Bidders who chooses to attend. The names of 
the  Bidders and the proposed prices shall be read and recorded when the financial 
proposals are opened. 

(ii) The  Bidders shall upload the Financials in the Commercial bid section of the Tender portal.  
It is mandatory to furnish the cost against all the particulars failing which the proposal shall 
be liable to be rejected. A separate financial sheet as per bid format has also been 
published along with the RFP. The same is to be used to submitting a commercial  bid. 
Completely filled commercial  bid pdf format shall have to be submitted . Evaluation will 
be done on the basis of total cost (excluding GST) quoted by the Bidder(s). If there are 
conditions attached to any financial  Bid, which shall have bearing on the total cost, the  
Bid Evaluation Committee will reject any such  Bid as non-responsive financial proposal. 
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However, if the BEC feels it necessary to seek clarifications on any financial proposals, reg. 
Taxes, duties or any such matter, the BEC may do so by inviting responses in writing. 

 THE UPSIDA KANPUR RESERVES THE RIGHT TO REJECT ANY PROPOSAL, IF: 

I. At any time, a material misrepresentation is made or discovered; or the  Bidder does 
not respond promptly and diligently to requests for supplemental information 
required for the evaluation of the proposal. 

II. In the event of acceptance of the proposal of the preferred  Bidder, the UPSIDA 
Kanpur shall declare the preferred  Bidder as the successful  Bidder. The UPSIDA 
Kanpur will notify the successful  Bidder through a letter of intent (LoI) that its 
proposal has been accepted. 

The successful Bidder shall be issued the work order on at the earliest. 

14 PERFORMANCE SECURITY 
 

Upon acceptance of Letter of Award (LOA) from the UPSIDA, the successful  Bidder shall at 
its own expense furnish the Performance Security within a days from the date from signing 
the agreement, of an amount equal to 2% of the fee/Contract Value by way of Fixed Deposit 
Receipt (FDR)/Term Deposit Receipts (TDR) in favour of the UPSIDA  for the due performance 
of the Contract. All incidental charges whatsoever such as premium, commission etc. with 
respect to the Performance Security shall be borne by the  Bidder. The Performance Security 
shall be valid for three months post completion of the project satisfactorily. Subject to the 
terms and conditions in the Performance Security, at the end of 03 (three) months, the 
Performance Security may be discharged/ returned by the UPSIDA upon being satisfied that 
there has been due performance of obligations of the  Bidder under the Agreement. 
However, no interest shall be payable on the Performance Guarantee. 

Failure of the successful Bidder to comply with  the  requirements  of  the clause 
performance security shall constitute sufficient grounds for the annulment of the Work 
Order/LoA and forfeiture of the EMD. In such an event, UPSIDA Kanpur reserves the right to: 

 
A. Either invite the next best Bidder to match the financial proposal of the successful Bidder or. 

 

B. Take any such measures as may be deemed fit in the sole discretion of the UPSIDA 
Kanpur, including annulment of the bidding process and blacklisting of the firm from the 
UPSIDA Kanpur for any future work. 

 
Notwithstanding anything contained in this RFP document, UPSIDA Kanpur reserves the right 
to accept or reject any proposal, or to annul the bidding process or reject all proposals, at 
any time without any liability or any obligation for such rejection or annulment. 

The  Bidding process shall be governed by, and construed in accordance with, the laws of 
India and the courts in Allahabad shall have exclusive jurisdiction over all disputes arising 
under, pursuant to and or in connection with the  bidding process. 
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15 PAYMENT 

 
Payment to Selected Bidder 
The  Bidder shall raise the invoice as under for the payment of fee as under: - 

 

Payment Schedule % payable of Total Fees 

Approval of overall design and layout 10% (post submission of Bank 
Guarantee of equivalent 
amount) 

On handover of UPSIDA Stall and temporary 
accommodation facility to UPSIDA 

20% 

After successful completion of 15 days of event. 20% 

On successful completion of event. i.e., after 26th February 
2025 

20% 

Post completion of work and satisfactory report of UPSIDA 30 % 

1. The payment as per the above schedule shall be made to the selected  Bidder on completion 
of satisfactory performance (to be decided by UPSIDA) of all activities/roles/duties as per 
mutually agreed milestones up to the stage of the respective payment schedule. 

2. UPSIDA will designate certain officers who will physically verify the work of agency. It will be 
the sole responsibility of agency to coordinate with the officers and should depute one 
dedicated personnel to coordinate with the concerned officer on day-to-day basis to verify 
each deliverable/ deployment (material or manpower)/ procurement etc. related to this RFP 
prior to carrying out such activities. The verification and recommendation (on quantity and 
quality of material used) of designated officer will be binding on agency. 

3. The selected Bidder/agency will have to submit an Event performance report on successful   
completion of event. 

4. As per income Tax rules, UPSIDA shall deduct income Tax at source from the bills payable to 
the successful Bidder. 

5. GST will be deposited by agency. Agency has to register in Uttar Pradesh State if required, if 
not registered earlier. 

16 ELIGIBILITY CRITERIA AND EVALUATION METHODOLOGY 
 

 All Bidders complying with the criteria are eligible to participate in this tendering process.   

Important: Since the characteristics of the job are special in nature and is being desired for 
a marquee event, the UPSIDA Kanpur will perform sufficient analysis & checks on the 
technical capability/credentials of the Bidder and comparison for each of the projects 
suggested by the  Bidder. The evaluation will be finally based on the decision of UPSIDA 
Kanpur. 
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17 TECHNICAL QUALIFICATION CRITERIA 

 

PRE -QUALIFICAITON CRITERIA 

Sr. 
Basic 

Requirement 

Eligibility Criteria Documents to be 
Submitted 

1 Legal Entity 

The Lead   Bidder(s)  should  be  a registered 
company  in  India  under  the Companies 
Act, 1956/ 2013 or LLP Act 1932/ 
Partnership/ Proprietorship firm and 
subsequent amendments. The lead  Bidder/ 
Sole  Bidder must be in existence from last 
05 years in India. 

Copy of Certificate of 
Incorporation/ 
Registration/ Partnership 
Deed.  Copy of PAN Card. 
Copy of GST Registration. 

2 Blacklisting 

The Bidder(s) must not be debarred/ 
blacklisted by any Government body/ PSU/ 
any Municipal Board in India as on date of 
submission of the RFP. 

To be submitted on 
₹10/- non- judicial stamp 
paper, duly certified by 
the Notary public, as per 
given format. 

3 JV/CONSORTIUM 
NOT ALLOWED 

  

4 
Similar Project 

Experience 

The  Bidder(s) must have performed at least 
one similar  work  of  Event Management 
Services of with any Central Govt./ State 
Govt./ ULB/ PSUs in last 05years from the 
date of submission of this RFP.  

Copy of Work order, 
Work Performance 
Certification, Agreement 
and the Copy of 
Completion Certificate. 

 

5  

The  Bidder(s) must have not debarred or 
prosecuted under any law of India. Self-Declaration on letter 

head. 

FINANCIAL QUALIFICATION  

1 Turn over 

The Bidder(s) should have achieved a 
Minimum Average Annual Financial Tunrover 
(in equivalent temporary structure, event 
management, related work etc.) of Rs. 50.0 
Lakhs in last 3 Financial Year (2023-24, 2022-
23 & 2021-22) 

CA Certificate/ Audited 
Balance Sheet of last 3 
Financial Years clearly 
stating turnover. 

2 Net-worth 

The  Bidder(s) must have a positive Net-
worth in last two years. 

The Net-worth certificate 
must be issued by CA, 
duly certified and 
attested. 

The  Bidder(s) who fulfils the above qualification criteria will be considered eligible bidder Failure to 
comply with technical qualifications criteria’s shall render the  Bidder ineligible. The technical and 
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financial proposal of in- eligible bidder shall not be considered. 

Note: Submission of forged documents will also result in summary rejection of the  bid should 
comprise of the following sections: 
1. TECHNICAL  BID 
2. FINANCIAL  BID 

The Bid must be submitted in two packet system as mentioned. 

 Prices should not be quoted in the technical bid. The prices should be quoted in the financial bid 
only. 

 
18 EVALUATION AND METHODOLOGY 

 

Tenders for this contract will be assessed in accordance with the Least Cost Based Selection 
(LCBS) system. All the tenders will be evaluated on the basis of the eligibility criteria. 

 
           Technical bids : The bids will be evaluated on the basis of the criteria mentioned in the document.  
           Post evaluation of the technical bids, the bidders who will be qualified, the financial bid will be  
           opened for those selected bidders only. 
 
          Evaluation of Financial Bid: The Financial Bids submitted offline as per the prescribed format by  
          the technically qualified bidders will be open and the bidder who will quote the lowest amount  
         will be declared as the successful bidder (L1). The Figures mentioned in the Financial Proposal)  
         will be considered as final. 
 
19 FRAUD AND CORRUPT PRACTICES 
 

The Bidder and their respective officers, employees, agents and advisers shall observe the 
highest standard of ethics during the  bidding process and subsequent to the issue of the LoA 
and during the entire project duration. Notwithstanding anything to the contrary contained 
herein, or in the LoA, the UPSIDA Kanpur may reject a  bid, withdraw the LoA, or terminate 
the association with the selected  Bidder, as the case may be, without being liable in any 
manner whatsoever to the  Bidder, if it determines that the  Bidder, has, directly or indirectly 
or through an agent, engaged in corrupt practice, fraudulent practice, coercive practice, 
undesirable practice or restrictive practice in the  biding process. In such an event, the 
authority shall be entitled to forfeit and appropriate performance security, as damages, 
without prejudice to any other right or remedy that may be available to the UPSIDA Kanpur 
under the  bidding documents and/or the LoA, or otherwise. 

Without prejudice to the rights of the UPSIDA Kanpur under the clause ‘fraud and corrupt 
practices’ hereinabove and the rights and remedies which the UPSIDA Kanpur may have 
under the LoA, or otherwise if a  Bidder, is found by the UPSIDA Kanpur to have directly or 
indirectly or through an agent, engaged or indulged in any corrupt practice, fraudulent 
practice, coercive practice, undesirable practice or restrictive practice during the  bidding 



 Selection of Agency for Installation and Management of UPSIDA Exhibition & Temporary Accommodation 
Facilities during  Kumbh Mela 2025” at Prayagraj from 27th January to 26th February 2025 
at  
 Prayagraj, Uttar Pradesh”  
being organized from 27th January to 26th February 2025 at Prayagraj, Uttar Pradesh 

22 

 

 

process, or after the issue of the LoA or the project duration, such  Bidder(s) shall not be 
eligible to participate in any RFP or RFP issued by the UPSIDA Kanpur for a period of 2 (two) 
years from the date such  Bidder, is found by the authority to have directly or indirectly or 
through an agent, engaged or indulged in any corrupt practice, fraudulent practice, coercive 
practice, undesirable practice or restrictive practices, as the case may be. 

For the purposes of this clause ‘fraud and corrupt practices, the following Terms shall have 
the meaning hereinafter respectively assigned to them: 
A. ‘Corrupt practice’ means (i) the offering, giving, receiving, or soliciting, directly or 
indirectly, of anything of value to influence the actions of any person connected with the  
bidding process (for avoidance of doubt, offering of employment to or employing or 
engaging in any manner whatsoever, directly or indirectly, any official of the UPSIDA Kanpur 
who is or has been associated in any manner, directly or indirectly, with the  bidding process 
or the LoA or has dealt with matters concerning or arising therefrom, before or after the 
execution thereof, at any time prior to the expiry of one year from the date such official 
resigns or retires from or otherwise ceases to be in the service of the UPSIDA Kanpur, shall 
be deemed to constitute influencing the actions of a person connected with the  bidding 
process); or (ii) save and except as permitted under the clause ‘Performance Security’ (b) of 
this RFP, engaging in any manner whatsoever, whether during the bidding process or after 
the issue of the LoA or during the project duration, as the case may be, any person in respect 
of any matter relating to the project or the LoA, who at any time has been or is a legal, 
financial or technical adviser of the UPSIDA Kanpur in relation to any matter concerning the 
project; 
B. ‘Fraudulent practice’ means a misrepresentation or omission of facts or suppression of 

facts or disclosure of incomplete facts, in order to influence the  bidding process; 

C. ‘Coercive practice’ means impairing or harming, or threatening to impair or harm, 

directly or indirectly, any person or property to influence any person’s participation or 

action in the  bidding process; 

D. ‘Undesirable practice’ means (i) establishing contact with any person connected with or 

employed or engaged by the UPSIDA Kanpur with the objective of canvassing, lobbying 

or in any manner influencing or attempting to influence the  bidding process; or (ii) 

having a conflict of interest; and; 

E. ‘Restrictive practice’ means forming a cartel or arriving at any understanding or 

arrangement among  Bidder with the objective of restricting or manipulating a full and 

fair competition in the  bidding process. 

F.   Unfair Competitive Advantage Fairness and transparency in the selection process require 

that  Bidders or their affiliates competing for a specific assignment do not derive a 

competitive advantage from having provided services related to the assignment in 

question. To that end, the request for proposals and all information would be made 

available to all short-listed  Bidders together.












































