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U.P. STATE INDUSTRIAL DEVELGPMENT .
CORPORATION EMPLOYEES SERVICE RULES

PREAMBLE

With a view o define the terms and conditions of 4ppointment and
service of the employees of the U.P. State Industrial Development Corporation
Limited. and 1o provide (or their {unctons. Jdutics, service conditions and
remuneration the Board of Divectors do hereby frame and adept (he Tollow e
Kulcs.

Since the corporation is an undertaking o be run on business Ties these
Rules have been frame and are 1o be interpreted keeping in view of the ultimate
objeclives of the organization Le. conttnucd accelerated  growth of  (he
Corporation vis-a-vis the nommal aspirattons of the employces lor carcer

adviincement.



CONTENTS

CHAPTER - 1
PRELIMINARY

Short Title

Definitions

Applicability

Amendment

Power to Relax

Interpretation & Implementation

£ 0 L TN e

CHAPTER - 11
GENERAL CONDITIONS OF PECRUTIMENT

Classification of Posts A
Nationality 4-3
Age 5
Oualifications q
Chatacter f)
Physical Fitness 6-7
Marieal Status 7
Reservation for Scheduled Caste 7
Directors’ Relatives 7
CHAPTER - 11

RECRUITMENT AND APPOINTMENT
Creation of Posts S
Appointing Authoriy 8
Source ol Recrimtment 8--11
Selection I
Commmencement of Service 12
Probagion 12
D lanee duomg Probation AN I
Conlrmation N
Discharge [rom Service 13
Discharge of Employees from the Service 13
Senority I
Discharae en superanniation [



VA

CHAPTER - IV

PAY, ALLOWANCES AND OTHER SERVICE CONDITIONS

Pay on Recruitment

Fixation of Deputation N
Annual Increment

Crossing of Efficiency Bar

Premature Increment

Deamess Allowance

Other Altlowances

Retirement bencfits

Gratuity

Travelling allowance

Leave

Authorities empowered to grant leave
Power 10 reluse or recall an employee during leave
Leave Salary

Working hours

Holidays

Transfers

Tours

CHAPTER -V

OTHER PROVISION

Scope of” Service

Attendance

Absence from station

Application for cmployment elsewhere
Part time emploument or private trading
Publication of written article

Conduct Rules

Eftect of enforcement of rules

Annexure -1V

KeFERFREX

(5
15
15-16
16

16
16

16

17
17

17

17

17

18

18

18
(8

18
10

20
20
20
21
21
21)
21

21-22



CHAPTER - : Prelimivary :
L. SHORT TITLE

These Rules may be called the 'U.P. State Industrial

Development Corporation Enwployces Service Rules.! They
: )

shall come into force on being approved by the U.P.

Government.

2. DEFINITIONS :

In these rules unless there is anything repugnant in the subject

or coritext :-

(iy  "The Corporation” means the U.P. State Industriaf
Development Corporation Limited having its Registered
office for the time being at A-1/4, Lakhanpur, Kanpur-
208024

() "The Board" means the Board of Directors of the
Corporation

n)  "The Charrman" means the Chamman of the Board of
Directors of Corporation.

(tv)  "The Mapnaging Director” means the Managing Director
of the Corporation

(v) “State" means the State of Uttar Pradesh.

(vi)  "Government" means the State Government of Uttar
Pradesh.

(vi) "Employees” meapns and includes persons appointed on
whole time basis as advisers, officers, ministerial or
supervisory staff whether employed under a contract or
otherwise or on deputation but does not include the
labour force, part-time, work-charged, daily wages and
contingent staff.

(vii)  "Service" means service under the Corporation and
includes the period during which an employee is on
duty as well as on leave duly authorised by a competent -

» authority but does not include any period during which



3.

(x)

(x)

APPLICABILITY

an employee is absent from duty without permission or

overstays his leave, unless specially permitted by a

competent authority. ’

"Pay” means and includes the amount drawn by the

employdes as,

(a) Basic pay which has been sanctioned for the
post held by an employee substantively or in any
officiating capacity; ; ‘

(b)  Special pay and personal pay;

(¢)  any other emoluments or allowances which may
be specially classed as pay by the Board. |
It does not include dearness allowance, bonus,

overtime allowance, travelling allowance or other such

allowances.

"Rules” means and includes these Rules known as (he
U.P. State Industrial Development Corporation Service
Rules, all modifications thereof and all substitutions

thercof.

Except otherwise specifically expressed or implied,
thicxe Nales sludl upply o all ciuplayeces who wre in the
service of the Corporation except labour force, part-
time, daﬂy-Wagcs, contingent and work-charged
employees.

Employees on deputation and on contract shall be
subject to these rules except to the extent to which they
are modified by the terms and conditions of the
Deputation’ or ‘Special Contract' governing their
appointments,



4. AMENDMENT

Any amendment by way of addition, alteration or
deletion in these rules shall be made only under the
authority -of a resolution of the Board and shall be
notified to the employces cither by circulation or by
publishing 1t on the notice board of the Corporation or
in any other manner decided by the Board.

Any omission mn notifying an amendment 'm’thc rules

<hall, however, not invalidate such amendment.

5. FOWER TO RELAX

‘The Board may relax thc provisions of any of thesc

-«

Rules in any case in which, but for such relaxation, the

Rules would operate harshly.

6. INTERPRETATION AND IMPLEMENTATION :

The power to interpret the Rules vests in the Managing
Director who may issuc such administrative instructions
as may be necessarv 1o give effect to the carrying out
the purpose of the provisions of these rules.

If any employee f{cels aggriecved as regards the
interpretation or implementation of any of these rules he
shall have a right to appeal 1o the Board whose decision
shall be final and binding on all concerncd.

The Board or the Managig Director, under proper
authority from the Beard, may delegate any of his
powers for the issue of such administrative instructions
to an officer or a Committee of Officers of the

Corporation as he may, from time to time specify,



CHAPTER- I
GENERAL CONDITIONS OF RECRUITMENT
7. CLASSIFICATION OF POSTS :

The posts under the Corporation shall for purpose of
appointment, control and discipline be classified as follows :-

() Group "A:- Posts carrying a pay or a scale of pay with a
minimum of Rs.3100/- or more.

(ii) Group "B"- Posts carrying a pay or a scale of pay with a
minimum of Rs.1940/- or more but less than Rs.3100/-.

(i)  Group "C"- Posts carrying a pay or scale of pay with a
minimum of Rs.1025/- or more but less than Rs.1940/-.

(iv)  Group “D"- All other remaining posts.

The Board may, however, change the classification in respect
of any particular class or classes of posts.

8. NATIONALITY :

A candidate for recruitment to a post of service under the

Corporation must be -

(@)  acitizen of India, o\

(b) A Tibetan refugee who came over to India before
January 1. 1962 with the intention of permancently
settling in India, or

<) a persor. of Indian ongin who has mgrated from
Pakistan, Burma, Ceylon and East African countries of
Kenya, Uganda, and the United Republic of Tanzania
(formerly Tanganayika and Zanzibar) with the intention
of permanently settling in India.

Provided that a candidate belonging to category (b) or (¢) above

shall be a person in whose favour a certificate of eligibility has

been issued by the State Government.

Provided further that a candidate belonging to category (b) will

also be required to obtain a certificate of sligibility granted by

the Deputy Inspector General of Police, Intelligence Branch,
up.



Previded also that if a candidate belongs to category (c) above,
no certificate of cligibility will be issued for a period of more
than one year and soch a condidie may I retained in service
alter a perind of one year only if he bhas acquired [ndian
Citizenship.

Note : A candidate in whose case cerlificate of eligibility is
necessary but the same has neither been issued nor refused may
be admitted to an examinatioa or called to an inferview
arranged for selection and may also be provisionally uppointed.
subjeut o the neeessary certificate being obtained by him or
issued in his favour and made availuble to the Corporation with
the time stipulated theretore by the Corpor:u ion or an Ofticer

authorised in that behalf.

>
>
S

Age limits for the direct recruitinents shall be as under :

(a) Group A & B Posts: not less than 21 years and not
morce thun 43 years 01 age.

(b Group C & D posts: not less than {8 vears and not
more than 33 years of upe.

Provided that the Board of Director Appointing Authorty nuy

prescribe higher munimeny ane lower maximum age hmats for

specific posts, and.

lFurther  provided that the Board of Directors/Appointing

Authority in special cases/catcgery ol cases may relax the age

Lmits.

10. QUALIFICATIONS:

The Board or the Managing Durector or any other authorty to
whom powers to appoint huve been delegated shall lay down
(he minimuni essential qualifications, desirable qualifications

and also experience required for the. various posts.
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12.

CHARACTER :

The character of a candidate for direct recruitment must be such
as to make him eligible for employment under the Corporation.
He must produce certificates of good character (i) from the
Principal of the University or College or the Professor under
whom he had studied or the Head Master of the School in
which he was last educated and or (i) frora two responsible
persons (not related to the candidate) who are well acqpainted
with him in his private life.

The appointing authority may, where considere’d necessary,
make further enquiries regardmng the character and antecedents
of a candidate in such a manner and from Sl‘lCh authorities as
may be considered desirable.

Note - A conviction nced not of itself involve the refusal of a
certificatec of good character. " The circumstances of the
conviction should be taken into account and if they involve no
moral turpitude or association of crime or violence, or with a
movement which has as its objects the overthrow by violent
means ot Government, the mere conviction nced not be
reparded as a disqualification,

No person who has been dismissed {rom serviee of any
Government Company or Corporation or a State Governnent
or by the Gavernment of India shall be considered for

employment except with the specific approval of the Board.

PHYSICAL FITNESS

No person shall be appointed to any-pest under the Corporation
by direct recruitment unless he is in good mental and bodily
health and free from any physical defect likely te interfere with
the performance of his duties.

Any person who is offcred employment in the Corporation
shail at the time of his first appointment be required to produéc

a certificate regarding physical fitness from the Chief Medical



Officer of the District or a- registered allopathic medical

practitioner as may be acceptable to the Managing Director.

13. MARITAL STATUS

' No male candidate who has more than one wife living and no
female candidate who has married a man having already a man
shall be eligible for appointment to posts under thc
Corporation. - !
The Appomting Authority may, if satisfied that there arc
_special grounds for exerapting any person from the operation of
this fegulation refer the matter to the Board whose decision
shall be considered final. )

14. RESERVATION FOR SCHEDULED CASTES :
Reservation for scheduled castes, scheduled tribes, backward

classes in respect of posts under the Corporation shall be in
accordance with such orders of Government for  their
rescrvation as may lrom tme o ume be issucd o mide

applicable through the issue of directives.

15. DIRECTORS' RELATIVES :

Every person who 5 oflered cmployment under the
Comoration carrying a total monthly emoluments of Rs.500/-
or rnore shall before or at the time of appointment declare in
writing 1n the form prescoibed at Annexure '1° or any such other
form as the Corporation nuty prescribe from time 1o time
whether he is or s not connccted with a Director of the
Corporation in any of the ways referred to in sub-section 314 of

the Companies Act, 1956.



Officer of the District or a- registered allopathic medical

practitioner as may be acceptable to the Managing Director.

13.  MARITAL STATUS
' No male candidate who has more than one wife living and no
female candidate who has married a man having already a man

shall be cligible for appointment to posts under the
Corporation. !

The Appointing Authority may, if satisfied that therc are
special grounds for exempting any person from the operation of
this .rcgulation refer the matter to the Board whose decision
shall be considered final )

14. RESERVATION FOR SCHEDULED CASTES :
Reservation for scheduled castes, scheduled tribes, backward

classes in respect of posts under the Corporation shall be in
accardance with such orders of Government for  their
reservation as may from Lo o tme be issued or made

applicable through the issue of directives.

1S. DIRECTORS' RELATIVES :

Every person who s ollered employment under  the
Comoravon carrying a (olal monthly emolunients of Rs.500/-
or more shall before or at the time of appointment declare in
writing in the form presenbed at Annexure 'I' or any such other
form as the Corporation may preseribe from time to time
whether he is or 15 not connccted with a Director of the
Corporation tn any of the ways referred to in sub-section 314 of

the Companics Act, 1956.



CHAPTER IIT
RECRUITMENT AND APPOINTMENT
16. CREATION OF POSTS :
A The powers to create posts shall vest with the Board. The Board

shall from tims to time determine the number of posts of each

description in the service of the Corporation.

17. APPOINTING AUTHORITY :
The authority competent to make appointments 10 posts as

derived from the delcgation of powers approved by the Board
shall be known as the Appointing Authoity. .
" AMENDED VIDE BOARD MEETING NO.227 HELD
ON 18.11.1998 ITEM NO.15"

18. SOURCE OF RECRUITMENT :
() Appointrent may be made cither -

(a) Ly direct recruitment :

(b by promotion Irom amongst  the Corporation
employees who are chigible in ther feeding
cadre

(c) by deputation or on contract basis;
(d) from any other source as approved by the Board.

" AMENDED POINT NO. 18 (ii) VIDE BOARD

MEETING NO.Z44 HELD ON 28.3.2003 ITEM NO.23"

(i) 50% of the Group'A' posts will be filled by promotion
and rest 50% will 5e filled by Direct Recruitment.
However, eligible employces within the Corporation
may also compete in Direct recruitment.

Provided that in Group'A' the posts the above level of
the pay scale of Chief Manager (Presemt Scale Rs.
12000-16500) in the Corporation shall be filled by
promotion on the basis of merit and the rest of the

Group'A' posts upto the leve! of Chief Manager will be



(i)

filled by promotion on the basis of seniority subject to
rejection of unfit.

But on the post of departmental head, and the post
below on the post of departmental head and also on the
scrvice of any post where thc maximum of pay scale 15
Rs. 18.300/- or more the foliowing rules of promotion
wil be followed :

On the post of depaitmental head and the post below on
the post of departmental head and also on the se'rvicc of
any post where the maamum ol pay scale s
Rs.18,300/- or more recruitment by promotion will be
made on the basis of merit and promotion f{or all
scrvices on the remaining posis will be made on the
basis of seniority subject to rejection of unfit.

Provided further that 4f, at any time ut is found thal
sufficient number of cniployees are not available for
filling 1n the quota by promotion, the Corporation may
fill these posts also bv direct recruitment.

Filty percent of the Group 'B' posts will be filled by
dircet recruitment and cest fitly percent will be reserved
for filling by promoiion from eligible employees within
the Corporation except the post of Assistant Engincer
which will be filled (o the extent of 2/3 by open markel
sclection and rest 1/3 by promotion from amongst

Junior Engineers including 8.33 percent from Junior

Engincer having degree in Engg. In case of non-
S i T ——

-
availability of JE having degree in Engg. Total. 33.33

————

-
percent will be filled by promotion from amongst J.Es.

Provided that if, at any time it is found that sufficient
number of employees are not available for filling in the
quota by promotion, the Corporaton may fill these
posts also by direct recruitment.



(iv)

v)

(VD)

(vii)

All group C-Posts except the group C-Posts at the
lowest level, will be filled by promotion fron: amonyst
the eligible cemployees withun the Corporation, on the
basis of sentority subject to rejection of unfit. Group-C
posts at the lowest level will be filled to the extent of 25
pereent by promotien from Group-D if suitable
candidates with requisite qualifications are available
from amongst Group-D employees and rc.st 75% by
direct recruitment ‘

provided that. if at any time it is found that suflicient
number of employees zre not available for filling in the
quota by promotion, the Corporation may fill these
posts also by direct recruitment.

provided further that the technical posts like Junior
Engineer (Electrical & -Civil) and Draftsman will be
filled 100% by direct recruitment.

The recruitment from amongst the employees of the
Corperation by promotion will be made only if suitable
candidates with requisite quaditications are available. In
casc the sufficient number of employees are uot
available for filling io tie quota by promotion, these
posts may also be filled in by open market selection and
there shall not be any carry over of vacancies to
subsequent years.

An employee offictating on higher post in a higher scale
may bc reverted by the appointing authority to his
original post at any time during the period of officiating
without assigning any reason therefor.

For prumotion to the next nigher grade, an employee
should have put in at least four years of service on the
post held by hum.

The post of promotion of Group ' B' & ‘C' will be filled

on the basis of seniority subject to rejection of unfit.



" AMENDED VIDE BOARD MEETING NO.244 HELD

ON 28.3.2003 ITEM NO.23" ‘

(viiiy The post of Head of Department for the cadres like
Legal, Account, Administration, Industrial Area, Project
may be filled by State Government directly sending on
deputation also a Government servant or such experts -
from the  Government Department or a Public
Undertaking run byl tne Government. The Bouard
reserves the right to refuse to give appointment to such
deputationist/  incumbent. However the Corporalion
shall be free to fill up any of these posts as per
provisions of these rules in case the Government
accords its NOC 1o do so.

" AMENDED VIDE BOARD MEETING NO.127 HELD

ON 13/9/1979, ITEM NO.10.-"

£9. SELECTION :

Selection for the various posts in the Corporation either dircet

recruitment or by promotion from within shall be made by u

Committee of not less than 3 persons duly constituted by the

Appounting  Authority  himselt or  with consultation of
Chaiman. The Selection Committee may draw up a panel of
names of candidates fit for sclection and fumish it to the

Appointing Authority together with its recommendation in the

order of merit. While drawing up the list and recommending

the order of ment, the Committee shall keep in mind the

government orders issued from time to time regarding

reservations for members of Scheduled Castes, Scheduled

Tribes, Backward Classes etc.

Notwithstanding anvthing contained in the Rules Appointing

Authority may decide any other mode of selection for filling up

the posts and the decision of Appointing Authonty shall be

final and the appointment may be made by the Managing

Director 1o any posts, whether created or not, in the

Corporation on an ad-hoc basis for a period not exceeding threc
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21.

22.

months or u!f next Board Meeting whichever is later to meet

any emergent situations.

COMMENCEMENT OF SERVICE:

Except otherwise provided by or under these Rules. Service of an employee

shall be deemed to commence from the working day in the forenoon of which
he reports for duty at the place and time intimated to him by the Appointing
Authority. In case a candidate joins in the aflemcon the service:shall be

deemed to commence from the next following working day.

PROBATION:

Any employec regularly appointed for the first time or prom;)ted to any post In
the Corporation shall be placed on probation for a period of one year or such
period as is decided by the Appointing Authority but not exceeding two years
from the date of joining the new post.

The performance of the employee in the new post will be watched during the
probation and the Appemtng Authority will issie a certilicate of having
satisfactorily completed the probation at the end of the period. The Appointing
Authority has discretion to extend or reduce the period of probation without
assigning any reason therefor.

DISCHARGE DURING PROBATION:

An employee directly recruited to a post, during the period of probation or
during the extended period of probation, as the case may be, may be
discharged from the service of the Corporation under the orders of the
Competent Authority without any notice. '

An employce during the penod of probation or during the cxtended period of
probation as the case may be, may Jeave or discontinue from the service of the
Corporation after giving 30 days’ notice in writing or on depositing an amount
cquivalent to the pay and deamness allowance for this period in heu of such
notice, The Appointing Authority may waive the provision of giving such
notice or payment in lieu thereof.

An employec promoted to a higher post on probation may be reverted by the
Appointing authority to his original post at any time during the period of
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24.

25.

probation or the extended period of probation as the case may be, without

assigning any reason therefor.

CONFIRMATION;

An employee directly appointed or promoted to any post in the corporation
shall by an order in writing communicated to the employee, be confirmed in

that grade after he has successfully completed the period of probation.

DISCHARGE FROM SERVICE:

A confirmed employee may be discharged froin the service of the corporation

under the orders of the Competent authority on 3 months’ notice or by giving

3 months’ pay and dearness allowance in lieu thereof.

A confirmed employee may leave or discontinue from the service of the

Corporation afier giving threce months, notice in writing or depositing an

amount equivalent to three months’ pay and dearness allowance in lieu thereof

to the corporation. _

Provided that the resignation shall not be eflective unless it 15 accepted by the

Competent authority.

The Competent Authonty may refuse tc accept a resignation if:

(a) the employee is under an obligation or serve the Corporation for a
specified period which has not yet expired; or

(b) the employee owes the Corporation any sums of inoney; or

(c) for any other suflicient grounds to be recorded 11 writing.

DISCHARGE OF EMPLOYEE FROM THE SERVICE:

Under orders of Governor:

Notwithstanding anything contained in these Rules, where the Governor is
satisfied that in the interest of the security of the State or for securing the

internal security, it is expedient to terminate the service of any officer or
servant (whether permanent or temporary) of the Corporation/Board without
any inquiry and, accordingly, direct the Corporation/Board to remove the
officer or servant, the Corporation/Board shall terminate his scrvice and such
officer or servant shall have no right to any compensation for such .

termunation.



26. SENIORITY :

Seniority of persons anpointed to a grade shall be determined in the
class of posts to which they arc appointed by the date of order of
appointment. In the case of direct recruits the inter-se-seniority shall be as
from the merit list prepared by the selection committe€,the time of
selection.

The inter-se-seniority of the person promoted from lower grade shall
be maintain in the higher 2raae as well except in the case of supercession.
Amongst the personsappointed in the same scale on the same ddte all the
promoted employees of the corporation will be senior to all the direct
recruit. There will be no quow system of allotting seniority between the
direct recruits and promoters.

27. DISCHARGE ON SUPERANNUATION -

“An employee shall veure at the age of 38 vears. unless under
exceptional clircumstances in the interest of work it it is essential to extend
or re-employ the said personal it can only be done by the Bourd with prior
approval of the Govt., and i no case it should extend bevond the age o
60 vears.”
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30.

CHAFTER iV
PAY, ALLOWANCES AND CTHER SERVICE CONDITIONS
PAY ON RECRUITMENT:

An employee directly recruited shall commence to draw the minimum pay and
allowances admissible to the post >ordcr pay and allowances indicated in his
letter of appointment from the date he assumes charge.

The Appointing Authority may grant mmal advance increments not exceeding

five to specially quelified, experienced and deserving persons selected for
appointmer,t. /

The relevant rules contained in the Govt. financial Handbook shall apply in

case of fixation of pay on promotions.

FIXATION ON DEPUTATION:

In case of employees on deputation from the Government Departments or any
Public undertaking, the terms and conditions sl_nu be as agreed to between the
Corporation and the Goverument and their pay shall be fixed accordingly.

In Case of employees on contract the basis of tixation will be the conditions of
the contract between the Corporation and the employees concerned under the

overall directions, if any. lxid down by the Govl. from time (o time.

ANNUAL INCREMENT :

An annual increment on the completion of one complete year of service may
be allowed to an employce at the same rate as shown in the pay scale of the
employces concerncd provided that the increment has not been withheld us
disciplinary measure or is held up at the Efficicncy Bar.

Increments will be granted on four spectiic dates viz. 1™ January, 1™ April,
1% July and 1® October. Ali the employces whose increments are due in the
present system in the first, second, third and fourth quarters respectively witl
be granted increments on Is' January, 1% April, 1® July and 1" October
respectively, In future, any employee who is directly recruited or promoted to
a new-post shall become cligible every year for an annual increment on the

first day of the quartcr in which he has assumed cha-ge of the new post.
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In cases of employces whose probation is extended the authority extending the
probation shall also indicate whether increrient is payable during the
probation period or not.

An employee who has remained off duty on extraordinary leave. study leave
or any other such similor leave, the date of increment shall correspondingly be -
shifted and the period of such Jeave shall not be counted for the purposc of

increment.

CROSSING OF EFFICIENCY BAR:

No employee shall be allowed to cross an efficiency bar unless the Appointing

authority is satisfied that he has been working cfficiently and to the best of his

ahility.

PREMATURE INCREMENT:
(Amended vide Board Mceting 127/13.9.79. Item No.10)

Managing Director may grint premature increments subject to a maximum of

three to an cmployee on a time scale of pay:.

DEARNESS ALLOWANCE:

Full powers shall vest with Managing Director (o sanction Dearness
Allowance to the employces of the corporation as and when i, is declared by
the State Government for its cmployees so long as the rates of D.A. of the
Corporation for its employces remain at par with State Government

employees.

OTHER ALLOWANCES:

The Board may decide the amenities e.g. City Compensatory Allowance,
House Rent Allowance, Conveyance Allowance etc. The lst is only
Mlustrative and a mention in thesc rule does no¢ entitle an employee to the
grant of these allowances mentioned unless otherwise granted by the Board in
accordance with the guideiines issued by the State Government and Bureau of

State Enterprises from time to time.
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39.

GRATUITY:

RETIREMENT BENEFITS:

No pension is payable to any dircct employee or an employee on coniract

unless specifically decided otherwise, by the Board.
The employees shall be paid accumulations of their accounts in Provident
Fund according to the provisions of “U.P. State Industrial Development

Corporation Limited Cmployees Contributory Provident Fund Rules.”

Employces covered by the payment of Gratuity Act. 1972 will be paid gratuity
according to the provision of the Act. For employees who arc not covered by
the Act, payment of gratuity shall be regulated by the decisions of the Board
within the limitations of the general directior yuidelines issued by the State

Government from time to time.

TRAVELLING ALLOWANCE:
The employees of the Corporation shall te cntitled to such travelling

allowance and other allicd allowances as arc adnussible to the State
Government Servants subject to any modifications issuzd by the Statc

Government {rom time to time and subject to the decision of the Board.

LEAVE :

Subject to these Rules and the decisions of the Board from time to time, the
employecs of the Corporation shall be entitfed to different kinds of leave as
are admissible to the State Govermment servants ard relevant rules of the State

Government to leave shall be applicable.

AUTHORITIES EMPOWERED TO GRANT LEAVE:
The Managing Director or any other officer or officers specifically authorised

by the Board for grantirg different types of lcave shall be known as the

authorities empowered to grant leave.
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POWER TO REFUSE LEAVE OR RECALL
EMPLOYEE DURING LEAVE

Leuve cannot be claimed as a matter of right. When the exigencies of service
require, the authorities empowered to grant leave shall have the full discretion
to refuse or to cut short leave of any description. Payment of travelling
allowance etc. to the employces who are recalled from leave will be governed

by the decisions taken by the Becard from time to time.

LEAVE SALARY:

Leave salary (o the empioyees of the corparation shall be computed on the

I

basis of the salary drawn by the employees wm the month tmmediately

preceeding the month in which the Jeave 1s availed.

WORKING HOURS:

['he cmplovecs shall obsecve the working hours as may be prescribed from

lime (o time by the Managing Dircctor or anry other competent authority

authorised by him,

HOLIDAYS:
e bolidays (0 be observed mthe offices of the Corporation shall be an
prescribed by the Managing Director for each calendar year which shall take

nto account the statutory regulations that are in force for the tiine being.

TRANSFERS:

An employee may be posted or transferred to any place in India. When as
cmployee trunsferred or promoted from vne post or the other involving a
chanpe or headquaniers, he will be entitled to joining {ime, transfer allowance
cle. according to the rules applicable to similar classes of the State
Govemment employees unless mhc.rwi.\'c the Board has specifically modified
anv or all of these conditions in which case the Beard's decisions shall be

applicable.



45.

TOURS :

An employee may be sent on tour in the course of his oficia! duties anywhere
in India by the Competent Authority. An employee shall, however, be entitled
to be re-imbursed of the reservation and/or sleeping berth charges incurred by

him.
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47.

48.

CHAPTER V
OTHER PROVISIONS
SCOPE OF SERVICE:

An employce shall devote himsclf exclusively to the duties -assigned to him
from time to time and shall personally attend to them at all times during the
usual working hours and whenever necessary as the exigencies of work
require and the law in force permits.

Unless otherwise distinctly provided the whole time of an employee shall be at
the disposal of the Corporation and he shall serve the Caorporation in its
business in such capacity and such place as he may be directed from ime to
time.

Rules, regulations and instructions of the Corporation and all arrangements,
systems, methods and procedures now in force and to be promulgated by the
Corporation in future for the purposes of regulating work, safety, discipline,
cleanliness, good conduct, avoidance of waste of time, materials and mopey
shall be binding and shall be observed by the employee; he shall comply with
and obey all ordees aud diccctions which may from time to time be given to
him by any person under whose control or superintendence he may be.

An employee shali serve the Corporation honestly and tfaithfully and shall
endeavour to promote the imtercsts of the Cocporation and shall show courtesy,
attention and diligence in all transactions with any and every person with
whom he may come into contact un his official capacity.

An employee shall not take part in a subscribe in aid of or assist in any way

any subversive movement not shall an employee take an active part in politics.

ATTENDANCE:
An employee shall be punctual in attending the office and comply with

instructions issued from time to time relating to the recording of time and
arrival for work and departure from the place of work, period of duty, hours of
work etc. which will be notified. ‘

ABSENCE FROM STATION:

No employee shall keave the station of duty without obtaining prior permission

from the competent authority.
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50.

S1.

S2.

s3.

APPLICATION FOR EMPLOYMENT El.SEWHERE:
An employee seceking employment elsewhere outside the Coiporation shall
forward his application through the Corporation. The Corporation reserves the

night to withhold such application without assigning any reasox therefor.

PART-TIME EMPLOYMENT OR PRIVATE TRADING:

No employee while in service or on leave of any kind shall accept or seek an

- outside employment without the prior sanction of the Managing Director. The

Managing Director may in suitable cases allow such employment ‘beyond
oflice hours keeping in view the exigencies and interest of the business of the
Corporation.

No employce shall engage in any commercial business or pursuit either on his
owns account or as agent for others, not act as an agent for an insurance

company.

PUBLICATION OF WRITTEN ARTICLLES:

Subject to his legal rights, no ¢mployee shall publish or cause to be published
an article writlen by him or any matter refating o altars of the Corporation in
any newspaper, journal or other publication without prior written permission

of the Managing Director.

CONDUCT RULES:
The conduct rules for the employees of the MMorporation will be same as mn

CONDUCT, DISCIPLINL AND APPLAL RULLS circulated by the Deptt. Of

Public Enterprises, U.P.Gowvt.

EFFECT OF ENFORCEMENT OF THESE RULES:
These Rules shall apply to all the employees of the Corporation who are in

service on the date of enforcement of these Rules and those who join the
service subscquenily.

The employces who are in the service of the Corporation shall give an
undertaking within a month of the date of enforcement of these Rules that they
have read and understood the rules and are subject Lo these Rules failing which

termination of their employment can be considercd on the basis of the terms



and conditions of c¢mployment. All the employees who join service

subsequently will have 1o give this undertaking before joining.



ANNEXURE-]
CERTIFICATE OF RELATIONSHIP WITii DIRECTOR

O P having/being
appointed to the service of the U.P. State Industnal Development Corporation Ltd.,

hereby declare that I am not related/connected with any of the directors of the
Corporation/am related/connected 0 STi....c.oooviiiiiiiiiiiiiiiiiiinn in the

manner given below:

Nume;
Desigration:
Signature:
Date:

Place:

Witaess:



ANNEXURE-I

Place:

Date:

I do hereby declare that 1 have read ana understood the U.P. State

Industrial Development Co‘rporation Employees® Service Rules, 1979 and I do

hereby subscribe and agree to be bound by the said Rades.

Name in full:
Designation:

Nature of Appointment:
Signature:

Witness:

Date:



ANNEXURE-III
DECLARATION OF SECRECY

P having  been
appointed to the/being in service of U.P. State Industrial Development
Corporation Ltd., do hereby declare that [ shall regard as strictly confidential
and by no means, direct or indirect, reveal to any person or persons whatéver,
any information concerning the affairy of the Company or of any one dealing
with the Company unless compelled to de so by judicial or any other
competent authority or instructed by the company to do so in the discharge of

my duties.

Name
Designation:
Signature:
Date:

Place:

Witness;



ANNEXURE -1V
DECLARATION OF DOMICILE

L having been
appointed to the/being in service of the U.F. State Industrial Development
Corporation Ltd., hereby declare....................... ’
in district/(place). ..o as my place of domicile.

2, The above is my place of birth,
OR
‘The above s not my place of birth, but has been declired as my place
of domicile for the reasons below:
Name :

Designation:
Signature:
Date:

Place:

Witness:
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UPSIDC CONDUCT, DISCIPLINE AND APPEAL RULES

Short title and
commencement

Application

Definitions

CONDUCT RULES

1. )

_ (1

(i)
(i)
(i)

(a)

PART ~A

These rules may be called UPSIDC
Conduct, Discipfine ad Appeal Rules,
1998-99.

They shall come into force on 2.2.1999.
These rules shall apply to all employees
except.:-

those in casual employment or paid
from contingencies;

those governed by the standing orders
under the Industrial Disputes Act, 1947.
a government servant who may be on
deputation with the Corporation and
may be governed by specific rules
prescribed by Government.

In these rules, unless the context

otherwise requires:-

Appellate Authority
means the authority specified in the
schedule attached to these rules,

Board

means the Board of Directors of the
Corporation/Company and includes in
relation to the exercise of powers, any
committee of the Board/management or
any officer of the undertaking to whom
the Board delegated any of its powers.

Company/Corporation
means the UPSIDC Ltd..

Chairman/Managing Director
means the Chairman/Managing Director
of the Corporation.

Disciplinary Authority

means the authority specified in the
schedule appended to these rules and
competent to impose any of the
penalties specified in Rule 36.



i

N

Competent Authority

means the authority empowered by
Board of Directors by any general or
special rule or order to discharge the
function or use the powers specified in
the rulc o order.

Employece

means a persen in the employment of
the undariaking other than the casual,
work-charged or conligenet  staff or
workman as defined in the industrial
Disputes  Acl, 1947. or government
servanl  on  depulalion to the
Corporation.

Government
means the State Government of U .P.

Reviewing Authority
means the authority specified in ihe
schedule attached {o these rules.

Family
in relation tc an employees includes :

the wife: or husband as the case may be
of the amployee whether residing with
him or not but does not inciude a wife or
husband as the case may be separated
from the: employee by a decree or order
of a competent court.

Sons or daughters or siepsons or step
daughters of the employee and wholly
dependant on him, but doas not include
a child or siep child who is no longer in
any way dependent on the employee or
of whose custody the employee has
been deprived by or under any law

any ciner person related whether oy
blood or marriage to the employee or to
such cimployee’s wife and husband &
wholly dependent on such employee.



General

Misconducts

Every employee shall at alf times :-
maintain absolute integrity ;

maintain devaiion to duty:

conduct himseit in accordance with the
specifiecd or implied, orders of the
corporation/government, applicable 1o
him regulating behaviour and conduct;
maintain the strictest secracy regarding
the welfare of Corporation.

Conduct himself in accordance with the
specific or implicd orders of the
corporalion/Government regulating
tehaviour and conducl which may be
inforced company  shall  without
prejudice to the generality of the term.

‘misconduct”, the following acts of
omission and commission shall be
treated as misconduct,

(1) Theft, fraud or dishonesty in
connection with the business or
property of the Corporalion
cermpany or of property of another
person within the premises of the
Corporation/ Company.

(2) Taking or giving bribes or any illegal
gratification,

(3) Possession of pecuniary resources
ur property disproportionale to the
known sources of income by the
employee or on his behalf by
another person, which the employee
can — nol satisfactorily account for.

(4) Furnishing false information
regarding name, age father s name.
qualification  ability or previous
service  or any other matter
germinale to the employment at the
time of employment or during the
course of employment.

(5) Acting in a manner prejudicial to the
mierests  of  the  Carporation
Company.

(6) Willful insubordination or
disobedience, whether or not in
combination with others. of any



lawful and reasonable order of his
superior.

(7) Absence without leave or over -
staying the sanctioned leave for
more than four consecutive days
without suificicnt grounds or proper
or satisfactiory explanation.

(8) Habitual late coming or irregular
attendance. :

(9) Neglect of work or negligence in the
performance of duty including
malingering or slowing down of
work.

(10)Damage to any property of the
Corporation /Company.

(11)Interference or tampering with any
safety devices installed in or about
the premises of the Corporation
/Company.

{12)Drunkenness or riotious, disorderty
or indecent behaviour in the
premises of the Corporation /
Company or outside such premises.

(13)Gambling within the premises of the
establishment or at any public place.

(14 Smoking within the premises of the
establishment where it is prohibited.

(15)Coliection without the permission of
the competent authority. of any
money within the premises of the
Corporation / Company except as
sanctioned by the law of the land for
the time being in force or rules of
the Corporation / Company.

(16)Sleeping while on duty.

(17)Commission of any act which
amounts to a criminal offence
involving moral turpitude.

(18)Absence from the employee's
appointed  place of work without
permissior or sufficient cause.

(19)Purchasing. properties. machinery,
stores. etc.  from or selling
properties, machinery. stores. etc.,
to the Corporation / Company



Employment of near relatives 6.(1)
of the employees of the

of the Corporation/company

in private Undertakings

enjoying patronage of the
Corporation/Company.

without express permission in
writing from the competent authority.
(20)Commission of any act subversive
of discipline or of good behaviour.
(21)Abetment or attempt at abetment of
any act which amounts to
misconduct.
(22)Going on strike. '
(23)Possession of unauthorised
weapons.
Note: The above instances of
misconduct are illustrature in nature,
and not exhaustive.

No employee shall use his position or
influence, directly or indirectly to secure
employment for any person related,
whether by blood or marriage, or to his/
her wife or husband, whether such a
person is dependent on the employee or
not.

(20 No employee in the pay scale, the

3)

minimum of which is Rs.80007- per
month or more, shall except with the
previous sanction of the Corporation,
permit any member of his/her family to
accept employment with any private firm
with  which he has dealings in
connection with the business of the
Corporation or with any other firm
having business dealing with the
corporation:

Provided that where the acceptance of
the employment can not await the prior
permission of the corporation, or is
otherwise considered urgent, the matter
shall be reported to the Corporation and
the employment may be accepted
provisionally subject to the permission of
the Corporation.

No employee shall in the discharge of
his official duties deal with any matter or
give or sanction any contract to any firm
or any other person if any member of his



(4)

Taking part in
demonstrations/strikes 7.

Joining of Association 0.
by the employees

@)

family is employed in that firm or under
that person or if he or any member of
his family is interested in such matter or
contract in any other matter and the
employee shall refer every such matter
or contract to his official superior and
the matter of the contract shall
thereafter be disposed of according to
the instructions of the authority to whom
the reference is made.

No corporation employee shall bring or
attempt to bring any political or other
outside influence to bear upon any
superior authority to further his interests
in respect of matters pertaining to his
services.

No employee shall engage himself
or participate in any demonstration
which is pre-judicial to the interests
of the sovereignty and integrity of
India, the security of the State,
friendly relations with foreign states,
public order, depency or morality, or
which involves contempt of court,
defamation or incitement to an
offence, or.

(2) Resort to, or in any way abet any
form of strike in connection with any
matter pertaining to his service or
the service of any other/government
servant.

No employee shalljoin, or continue to
be a member of an association, the
objects or activities of which are
prejudicial to the interest of the
sovereignty and integrity of India or
public order of morality.



Taking part in politics
and elections

(a)

Except in so far as may otherwise be
specifically authorised by any law, no
employee shall be a member of or be
otherwise  associated with any
political party or any organisation
which takes part in politics nor shall
he/she take part in, subscribe in aid
of, or assists in apy other
manner, any political movement or
activity.

(b} It shall be the duty of every employee

(i)

to endeavour to prevent any member
of his family from taking part in
subscribing in aid of or assisting in
any other manner any movement or
activity which is, or tends directly or
indirectly to be, subversive of the
Government as by law established
and where an employee is unable to
prevent a member of his family from
taking part in or subscribing in aid or
assisting in any other manner any
such movement or activity, he shall
make a report to that effect to the
Corporation.
Explanation: If any question arises
whether a party is poliitical party or
whether any organisation takes part
in politics or whether any movement
or activity falls within the scope of
sub-rule (b) the decision of the
Managing Director thereon should be
final.
No employee shall canvass or
otherwise interfere with, or use his
influence in connection, with or take
part in, an election to any legislature
or local authority:
Provided that
an employee qualified to vote at
such election may exercise his right
lo vote, but where he does so, he
shall give no indication of the
manner in which he proposes to
vote or has voted:



Connection with Press
T.V. or Radio

10.

(i) an employee shall not be deemed 10

have contravened the provisions of
this sub-rute by reason only that he
assists in the conduct of an election
ir the due performance of a duty
imnosed on him by or under any law
for the time being in force.
Explaration:  The display by an
employee on his person; vehicle or
residence of any electoral symbol
shall amount to using his influence
in connection with an election within
the meaning of this sub-rule.

No employce shall except with
the previous sanction of the
competent authority own wholly
or in part, or conduct of participate,
in the editing or management of,
anv pewspaper or other periodical
cublication.

No employee shall except with
provious sanction of the competent
authority of the prescribed authority,
or in the bonafide discharge of his
duties, participate in a radio
brcadcast or contribute any article
or write any letter either in his own
name or anonymously,
pscudonymaously or in the name of
any other person to any newspaper
or pericgical:

Provided that no such sanction shall
be required if such broadcast or
such contribution is of a purely
literary,  arflistic  or  scientific
character.



Criticism of Government
or the Corporation/Company

11.

No employee shall, in any radio
broadcost or in any document
published under his name or in the
name of any other person or in any
communication to the press, or in
any public ulterances, make any
statement -

(u) Which has the effect, of adverse
criticism of any policy or action of
the central or State
Governments, or of the
Corporation /| Company ; or

{b) Which is capable of

embarrassing the  relations
between the Corporation /
Company and the State
Government, Central
Government, any other
Corporation or between the
Central Government and the
Government of any foreign state,
or between the any other
Corporations:
Provided that nothing in these
rule shall apply to any statementi
made or views expressed by an
employee, of purely factual
nature which are not considered
to be of a confidential nature, in
his official capacity or in due
performance of the  duties
assigned to him:
Provided further that nothing
contained in this clause shall
apply to bonafide expression or
views by him as an office-bearer
of a recognised trade union for
the purpose of safe guarding the
condition of service of such
employees or for securing an
improvement thereof.



Evidence before Committee 12.
or any other authority

Unauthorised Communication 13.
of information

Gift 14

(2)

(1) Same as provide in sub-rule (3),
no employee shall except with
the previous sanction of the
competent authority give
evidence in connection with any
inquiry committee or authority
conducied by any person.

Where any sanction has been
accorded under sub-rule 12 (1)
no employee giving such
evidence shall criticise the policy

any action of the Central
Government or of a State
Government, or of the

Corporation / Company.
(3) Nothing in this rule shall apply to:

(a) evidence given at any enquiry
before an authority appointed by
the Government, Parliament or
a Slate Legislature or any
Corporation / Company.

(by Evidence given in any judicial
enquiry; or

(c) Evidence given at any
departmental enquiry ordered by
authorities subordinate to the
Sovernment.

No employee shall, except in
accordance with any general or
special order of the Corporation /
Company or in the performance in
good faith of the duties assigned to
him, communicate direclly or
indirectly, any official document or
any part thereof information to any
officer or other employee, or any
other person to whom he is not
authorised to communicate such
dacument or information.

Same as otherwise permitted.

(1) An employee shall not without
previous approval of the competent
authority —



Public demonstration in honour 13.
of Corporations employee

(2)

(a)

(b)

accept directly or indirectly on
his own behalf or on behalf of
any other person.

Permit any member of his
family, who is dependent on him
to accept, any gift or reward:

Provided that employee may
accept or permit a member of
his family to accept from
personal friend, having no
ofiicial dealings with him, or
from a close relative a
wedding's present or a present
on a ceremonial occasion but he
shall report to the competent
authority if the value exceeds
Rs. 4000/-

Explanation: The expression
“gift” shall include free transport
lodging or any other service of
pecuniary  advantage then
provided by any other person
other than near relative or a
personal friend having no official
dealings with the employee but
does not include small presents
in naturc of souvenir monument
and the like of small value from
any person or firm but the
aggregate value of such present
from any person or firm in any
year shall nol exceed Rs.1000/-
An employee shall nol accept
lavish or frequent hospitality from
any individual or firm, having
official dealings with him.

No employee shall, except with
the previous sanction of the
Corporation receive any
complementary or valedictory
address, or accept any
testimonial or attend any meeting
or entertainment held in his



Private trade or
employment

16.

(1)

12:\

honour or in the honour of any
other employee:
Provided that nothing in this rule
shall apply to :-

{a) a farewell entenainment of a

substantially private and
informal  character held in
honour of an employee or any
other eimployee on the occasion
of his retirement or transfer or
any person who has recently
quitted the services of the
Corporation: or

(b) the acceptance of simple and

Inexpensive entertainments
arranged by public bodies or
institutions.

Nu employee of the Corporation/
Company shall except with the
previous sanction of the
competent  authority,  engage
directly or indirectly inany trade or
business or undertake any other
employment:

Provided that an empioyee may,
without such sanction undertake
honorary work of a social or
charitable nature or occasional
work of a literary, or artistic or
scicntific characler subject to the
condition that his official duties do
not thereby suffer and that he
informs the competent authority
withn  one month of his
undertaking such a work; but he
shall not undertake or discontinue
such work if so directed by the
competent authority.

Every employee shall report to
the competent authority. if any
member of his family is engaged
in a trade or business or owns, or
ranaged, an nsurance agency
or Commission agency.



insurance Business

Investment & Borrowing

17

18.

13

(3) Except in the discharge of his

official duties no employee shall,
without the previous sanction of
the competent authority, take part
in the registration, promotion or
management of any bank or
other company which is required
to be registered ,under the
Companies Acl, 1956 (2 of 1956)
or any other law for the time
being in force or any co-operative
society or commercial society for
commercial purposes:
Provided that an employee may
take part in the registration,
promotion or management of a
consumer/House Building Co-
operative Society substantialy for
the benefit of employees of the
Corporation/Company, registered
under the Co-operative Societies
Act, 1912 (2 of 1912) or any other
law for the time being in force or
of a literary, scientific or
charitable  society registered
under the Societies Registration
Act, 1860 "21 of 1860), or any
other law in force.

(4)  No employee may accept any fee
or any pecuniary advantage for
any work done by him for any
public body or any private person
without the sanction of the
competent authority.

An employee shall not permit his wife or
any other relative who is either wholly
dependent on him or is residing with
him, to act as an insurance agent in the
same district in which he is posted.

No employee shall, save in the ordinary
course of business with a bank, the Life
Insurance Corporation or a firm
standing, borrow money or lend money
from or otherwise place himself under



Speculation 19.

Insolvency and Habitual 20 (1)
Indebtedness

(2)
Movable, Inmovable and 21 (1)
valuabie property

(2)

(3)

pecuniary obligation to any person with
whenm he has or is likely to have official
deaiings or permit any such borrowing.
lending or pecuniary obligation in his
rame or for his benefit or for the benefit
of any member of his family.

No Employee shall speculate in any
investment.

Explanation : The habitual purchase or
sale of secunties of a notoriously
fluctuating value shall be deemed to be
speculation in investments within the
meaning of this rule.

An employee shall avoid habitual
(ndebtedness unless he proves that
such, indebtedness or insolvence is the
result of circumstances beyond his
control and does not proceed from
extravagance or dissipation.

An employvee who applies to be or is
acquired or declared insolvent shall

forthwith report the fact to his competent
acthority.

No emplovee -shall, except with the
previous knowledge of the competent
authority, acquire or dispose of any
immovable property by lease,
mortagage, purchase, sale, gt or
othenwise, either in his own name or in
the name of any member of his family.
No employee shall except with the
previous sanction of the competent
authority, enter into any transaction
concerning any immovable or movable
properly with a person or a firm having
official dealings with the employee or his
subordinate.

Every employec shall report acquisition
of property of the value of Rs.2,00,000/-
and above in any one transaction in the
prescribed form at appendix A to the
corporation. Acquisition of any
immovable propenty irrespective of value



(4)

will be reported to the Corporation. This

includes benami transactions also.

Every employee shall, on first

appointment in the Corporation /

Company, submit a return of assets and

liabilities in the prescribed form giving

the particulars regarding:-

(a) the immovable property in herited by
him or owned or acquiréd by him,
held by him on lease or mortgage
either in his own name or in the
name of any member of his family or
in the name of any other person.

(b) Shares, debentures and cash
including bank deposits inherited by
him or similarly owned acquired, or
held by him.

(c) Other movable propenrty inherited by
him or similarly owned, acquired or
held by him if the value of such
property exceeds Rs.1,00,000/-.

(d) Debts and other liabilities incurred by
him directly or indirectly

(e) Every employee shall, beginning Ist
January submit a return  of
immovable property inherited /
owned / acquired once in every two
Years.,

The competent authority may, at any
time, by general or special order require
an employee to submit within a period
specified in the order a full and complete
statement of such movable or
immovable propery held or acquired by
him or on his behalf or by any member
of his family as may be specified in the
order. Such statement shall, if so
required by the competent authority,
include details of the means by which,
or the source from which such property
was acquired.



Canvassing of non-official 22.

or other influence

Bigamy marriages 23.
Consumption to 24.
intoxicating drinks

and drugs

Guardianship of minors 25

No employee shalil bring or attempt {o
bring any outside influence to bear upon
any superior authority to further his
interests in respect of matter pertaining
to his service in the Corporation /
Company.

No employee shall enter, into, or
contract, a marriage with a person
having a spouse living and no employee
having a spouse living shall inter into,or
contract, a marriage with any person:
Provided that the Board may if satisfied
that there are special grounds for doing
permit an employee to enter into,
contract, such marriage.

An employee shall —

(a) Strictly abide by any law relating
to intoxicating drinks or drugs in force in
any area in which he may happen to be
for the time being.

(b)  not attend to his duty after taking
intoxicating drink or drug and shall take
due care that the performance of his
duties at any time is not affected in any
way by the influence of such drink or
drug.

(c) not appear in a public place in a
state of intoxication.

An employee may not. without the
previous sanclion of the appropriate
authority, act as a legal guardian of the
person or property of a minor other than
his dependent.

Explanation: A dependent for the
purpose of this rule means and
employee’'s wife, children and slep-
children and children’s .Children and
shall also include his parents sister's
brothers, brother’s children and sisters
children if residing with him and wholly
dependent upon him.



Dowry

Vindication Acts and
Character of Employees

26.

17

No employee shali-

(a) give. take or abet the giving or taking
of dowry;

(b) demand, directly or indirectly, from
the parents or guardian of a or bride,
bridegroom, as the case may be any
dowry:;

Exptanation: For the purpose of this rule

“Dowry” has the same meaning as in the

dowry Prohibition Act 1961 (28 of 1961)

and of the definition of "Dowry” in the act

said is given appendix in this Act,

‘Dowry’ means any property or vaiuable

security given or indireclty:-

(1) by one party to a marriage to the

- other party to the marriage; or
(ii) by the parents of either party to a
marriage or by any other person
to either party to the marriage or
to any other person;

at or before or after the marriage as
consideration for the marriage of the
said parties, but does not include dower
or mehar in the case of persons 1o
whom the Muslim Personal Law
(Shariat) applies.
Explanation-i:  For the removal of
doubts, it 1s hereby declared that any
presenis made at the time of marriage
to either parly to the marriage in the
form of cash, ornaments, clothes or
olher articles, shall not be deemed to be
dowry within the meaning of this section,
uniess they are made as consideration
for the marriage of the said parties.

Explanation-I1: The expression

‘Valuable Security” has the same

meaning as in Section 30 of [ndian

Pena! Code.

No employee shall except with the
previous sanction of the corporation,
have recourse to any court, press or
other medium for the vindication of any
official act which has been the subject



Unauthorised Pecuniary
arrangements

Law of Land

Proper use of amenities

28.

29.

30.
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matter of adverse criticism or an attack
of defamatory character.

Expfanation: Nothing in this rule shall be
deemed to prohibit an employee from
vindication of his private character or
any act done by him in his private
capacity and where any action for
vindicating his private character or any
act done by him n private capacity 1s
taken, the employee shall submit a
report to the corporation regarding such
action.

No employee shali enter into any
pecuniary arrangement with another
government servant or any other person
so as to afford any kind of advantage to
either or both of them in any
unautheorised manner or against the
specific or implied provisions of any rule
for the time being in force.

All employees shall observe law of the
land and violations thereof shall be
treated as misconduct.

No employees shall misusz or

carelgssly use, amenities provided for

“im by the Corporation o facilitate the

discharge of his public duties.
lllustration: Among the amenities

provided to employee are car.
telephones, residence, furniture,
orderlies, article of slationery efc.

Instances of misuse or careless use, of

these are-

(1) Employment of official cars at
corporations expense by
members of the family of the
employee or his guests or for
cther non-corporation work;

(i) Making telephone trunk calls at
corporation expenses on malters
not connected with official work,
ang fturniture;



Use of conveyances
belonging to Others

Purchases through
subordinates

31.

32.

(i) Neglect of official residences and
failure to maintain them properly;
and

(iv) Use of corporation stationery for
non-official work:

No employee shall, except in exceptional
circumstances use a ‘ conveyance
belonging to a privale person or to an
employee who is subordinate to him.

No employee shall himself ask or permit
his wife, or any other member of his
family living with him to ask any
corporation employee who is sub-
ordinate to him to make purchases
locally or from outstation on behalf of
him, his wife or other member of his
family, whether on advance payment or
otherwise:

Provided that this rule shall not
apply to the purchases which the inferior
staff attached to the employee may be
required to make.
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PART-B

DISCIPLINE & APPEAL RULES

Suspension o 11)

An employee-

(1) against whose  conduct a

departmental enquiry 1S
contempiated or s pending

(i) in respect of, or against whom an

(2)

investigation, enquiry or frial
relating . to criminal charge in
pending may be placed under
suspension- by the appointing
authority or by an authority
empowered in this behalf by the
Board, by a general or special
order.

An employee who (s detained in
custody, whether on criminal
charge or otherwise, for a period
excceding 48 hours shall be
deemed to have been suspended
with effect from the date of
detention, by an order of the
appointing authority, and shall
remain under suspension until
further ¢.Jders.

Where a penalty of dismissal or
removal from service imposed
upon an employee undger
suspension is set a side on
appeal or on review under these
rules ang the case is remitted for
further inquiry or action or with
any other directions, the order of
his suspension shall be deemed
to have continued in force on and
from the date of the original order
of dismissal or removal and shall
remain in force until further
orders.

Where a penalty of dismissal or
removal from service imposed
upon an empioyee is set aside or
declared or rendered void In
consecucnce of or by a decision
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(1)

of a court of law and the
disciplinary authority on
consideration of the
circumstances of the case,
decides to hold a further inquiry
against him on the allegations on
which the penally of dismissal or
removal was originally imposed,
the empioyee shall be deemed to
have  been placed under
suspension by the appointing
authority from the date of the
original order of dismissal or
removal and shall continue to
remain under suspension until
further orders.

An order of suspension made or
deemed to have been made
under this rule may at any time
be revoked by the authority which
made or is deemed to have made
the order or by any authority to
which that authority IS
subordinate,

An employee under suspension
or deemed to have been placed
under suspension shall  be
entitled  to a  subsistence
allowance equal to 50 per cent of
his basic pay. in addition he shall
be entitled to dearness allowance
admissible on such subsistence
allowance and any other
compensatory allowance of which
he was in receipt on the date of
suspension provided the
suspending authority is satisfied
that the employee continues to
meet the expenditure for which
the allowance was granted.

Where the period of suspension
exceeds six monihs, the authority
which made or is deemed to have
made the order of suspension
shall be competent to vary the



(ii)

amount of subsistence allowance
for any period subsequent to the
period of the first six months as
foilows:

The amount of subsisience
allowance may be increased to
75 per cent of basic pay and
allowances thereon - if, in the
opinion of the suid authority, the
period of suspension has been
prolonged for reasons to be
recorded in writing not directly
attributatle to the employee
under suspension:

The amoun! of subsistence
allowance may be reduced to 25
per cent of basic pay and
allowances thereon if in the
opinion of the said authority, the
period of suspension has been
prolonged due to the reasons to
be recorded in writing, directly
attributable to the employee
under suspension.

No payment under sub-rule (1) or
(2) shall be made unless the
emplove ~s furnishes a certificate
that he is not engaged other
employment. business profession
or vocalion:

Provided that an employee who
fails to produce such a cedificate
for any pericd or periods or
where the authority, referred to in
rule 33, is satisfied that employee
was engaged in  any other
employment business, profession
or vocation, he shall be entitled to
subsistence allowance and other
allowances equal to the amount
by which earnings fall short of the
amount of subsistence allowance
and olher allowances that would
otherwise be admissible to him,
where the subsistence and other
allowances are equat to or less
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(5)

(1)

of a court of law and the
disciplinary authority on
consideration of the
circumstances of the case,
decides to hold a further inquiry
against him on the allegations on
which the penalty of dismissal or
removal was originally imposed,
the employee shall be deemed to
have been ptaced under
suspension by the appointing
authority from the date of the
original order of dismissal or
removal and shall continue to
remain  under suspension  untl
further orders.

An order of suspension made or
deemed to have been made
under this rule may at any time
be revoked by the authority which
made or is deemed to have made
the order or by any authority to
which that authority IS
subordinate.

An employee under suspension
or deemed to have been placed
under suspension shall be
entitted to a  subsistence
alliowance equal to 50 per cent of
his basic pay. In addition he shall
be entitled to dearness allowance
admissible on such subsistence
allowance and any other
compensatory allowance of which
he was in receipt on the date of
suspension provided the
suspending authority is satisfied
that the employee continues to
meet the expenditure for which
the allowance was granted.

Where the period of suspension
exceeds six months, the authority
which made or is deemed to have
made the order of suspension
shall be competent to vary the

-



(i

(if)

amount of subsistence allowance
for any period subsequent to the
period of the first six months as
follows:

The amount of subsistence
allowance may be increased to
75 per cent of basic pay and
allowances thercon: if, in the
opinion of the said authority, the
period of suspension has been
prolonged for reasons to be
recorded in writing not directly
attributatla to the employee
under suspension;

The amount of subsistence
allowance may be reduced to 25
per cent of basic pay and
allowances thereon if in the
opinion of the said authority, the
period of suspension has been
prolonged due to the reasons to
be recorded in writing, directly
allributable 1o the employee
under suspension.

No payment under sub-rule (1) or
(2) shall be made unless the
emplove =s furnishes a certificate
that he is not engaged other
employment, business profession
or vocalion:

Provided that an employee who
fails to produce such a cerificate
for any period or periods of
where the authority, referred to in
rule 33, is satisfied that employee
was engaged in any other
employment business, profession
or vocation, he shall be entitied to
subsistence allowance and other
allowances equal to the amount
by which earnings fall short of the
amount of subsistence allowance
and other allowances that would
otherwise be admissible to him,
where the subsistence and other
allowances are equal to or less



Pay etc. on reinstatement on 35.
revocation of suspension

Penalties

36. The
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(1)

following

(b)

than the amount earned by him,
no amount shall be payable.

When the employee under
suspension is reinstated, the
competent authority may grant to
him the following pay and
allowances for the period of
suspension:-

If the employee fully exhonerated
the full pay and allowances which
he would have been entitled to if
he had not been suspended, less
the subsistence allowance
already paid to him and,

If otherwise, such proportion of
pay and czllowances as the
competent authority may
prescribed.

In a case falling under sub-clause
(a) the period of absence from
duty will be treated as a spent on
duty. In case falling under sub-
ciause (b) it will not be treated as
a period spent on duty unless the
competent authority so directs.

1. As in sub-rule (3) of FHB vol-lI
Par-1l-1V suitable change

As in sub-rule (4)

As in sub-rule (5)

As in sub-rule (6)

As in sub-rule (7)

As in sub-rule (8)

As in sub-rule (9)

As in sub-rule (10)

0 ND O LN

penalties may, for good and

sufficient reasons and as herein after provided,
be imposed upon an employee:-
Minor Penalties

(a)
(b)

fC )

Censure;

With holding of increments of pay with
or without cumulative effect

With holding of promotion
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{d) Recovery from pay or such other
amount as may be due to him of the
whole or part of any pecuniary loss
caused lo the CorporationsCompany by
negligence or breach of orders;

Major Penalties

(e}  Reduction, to a lower grade or Pose, or

~ toalower slage in a time scale;

(f) Removal from service which shall not be
a disqualhfication for future employment;

(9) Dismissal

Explanation: The following shall not amount to

a penalty within the meaning of this rule:-

(1)  Withholding of increment of an
employee on account of his work being
found unsatisfactory or not being of the
required standard, or for failure to pass
a prescribed test or examination;

(2) Stoppage of an employee at the
efficiency bar in a time scale. On the
ground of his unfitness to cross the bar;

(3)  Non-promotion. whether in an officiating
capacity or otherwise, of an employee,
lo a higher post for which he may be
eligible but for which he is found
unsuilable after consideration of his
casc;

(4)  Reversion o a lower grade or post, of
an employee officiating in a higher
grade or post, on the ground that he is
considered, after trial, to be unsuitable
for such higher grade or post, or on
administrative  grounds unconnected
with his conduct;

(5) Reversion to his previous grade or post
of an employee appointed on probation
to ancther grade or post, during or at
the end of the period of probation in
accordance with the terms of his
appointment;

(6) Termination of service-

(@) of an employee appointed on
probation, during or at the end of
the period of probation, in
accordance with the terms of his
appointment;




Disciplinary Authority

Procedures for imposting
major penalties

37.

38.
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(b) of an employee appointed in a
temporary capacity otherwise than
under a contract or agreement, on
the expiration of the period for
which he was appointed, or earlier
in accordance with the terms of his
appointment:

(c) of an employee appointed under a
contract of  agreement, in
accordance with the terms of such
contract or agreement; and

(d) of any employee on reduction of
establishment.

The Disciplinary authority, as specified
in the schedule, or any authority
empowered in this behalf by the board
may impose any of the penalties
specified in Rule 36 on any employee.

(1) No order imposing any of the
major penalties specified in
clauses (e), (f) and (g) of Rule 36
shall be made except after an
inquiry is held in accordance with
this rufe.

(2)  Whenever the disciplinary
authority is of the opinion that
there are grounds for inquiring
into the truth of any imputation of
misconduct  or  misbehaviour
against an employee, it may itself
enquire into, or appoint any
public servant (hereinafter called
the inquiring authority) to inquire
into the truth thereof.

(3) Where it 15 proposed to hold an
inquiry, disciplinary authority shall
frame definite charges on the
basis of the allegations against
the employee. The charges.
together with a statement of the
ailegations, on which they are
based, a list of document by
which and a list of witnesses by
whom, the arlicles of charge are
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(3)

(6)

proposed to be sustained, shall
be communicated in writing to the
employee, who shall be required
to submit within such time as
many be specified by the
Disciplinary Authority (not
exceeding 15 days), a written
statement whether he, admits or
denies any of or all the articles of
Charge.

Explanation:- It wil not be
necessary lo  show  the
documents listed with the charge-
sheel or any other document to
the employee at this stage.

On receipt of the written
statement of the employee, or if
no such statement is received
within the time specified an
enquiry may be held by the
Disciplinary Authority itself, or by
any other public servant
appointed as an Inquiring
Authority under sub-clause (2):
Provided that it may not be
necessary to hold an enquiry in
respect of the charges admitted
by the employee in his wrilten
statement. The  disciplinary
cuthority shall. however, record
its findings on each such charge.
Where the disciplinary authority
itself inquires or appoints an
inquiring authority for holding an
inquiry, it may, by an order
appoint a public servant to be
known as the ‘Presenting’ officer
o present on its behalf the case
in support of the articles of
charge.

The employee may take the
assistance of any other public
servant but may not engage a
legal practitioner for the purpose.
On the date fixed by the inquiring
authority, the employee shall
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{b) of an employee appointed in a
temporary capacity otherwise than
under a contract or agreement, on
the expiration of the period for
which he was appointed, or earlier
in accordance with the terms of his
appointment;

(c) of an employee appointed under a
contract  of  agreement, in
accordance with the terms of such
contract or agreement; and

(d) of any employee on reduction of
establishment.

Disciplinary Authority 37.  The Disciplinary authority, as specified
in the schedule, or any authority
empowered in this behalf by the board
may impose any of the penalties
specified in Rule 36 on any employee.

Procedures for imposting 38. (1) No order imposing any of the

major penalties major penaltes specified in
clauses (e), {f) and (g) of Rule 36
shall be made except after an
inquiry is held in accordance with
this rule.

(2) Whenever the disciplinary
authority is of the opinion that
there are grounds for inquiring
into the truth of any imputation of
misconduct or  misbehaviour
against an empioyee, it may itseif
enquirc into. or appaint any
public servant (hereinafier called
the inquiring authority) to inquire
into the truth thereof.

(3) Where it is proposed to hold an
inquiry, disciplinary authority shall
frame definite charges on the
basis of the allegations against
the employee. The charges.
together with a statement of the
allegations. on which they are
based, a list of document by
which ard a list of witnesses by
whem. the articles of charge are
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(6)

proposed to be sustained. shall
be communicated in writing to the
employee, who shall be required
to submit within such time as
many be specified by the
Disciplinary Authority (not
exceeding 15 days), a written
statement whether he admits or
denies any of or all the articles of
Charge.

Explanation:- it will not be
necessary to show the
documents listed with the charge-
sheet or any other document to
the employee at this stage.

On receipt of the written
statement of the employee, or if
no such statement is received
within  the time specified an
enquiry may be held by the
Oisciplinary Authority itseif, or by
any other public servant
appointed as an  Inquiring
Authority under sub-clause (2):
Provided that it may not be
necessary to hold an enquiry in
respect of the charges admitted
by the employee in his written
statement. The disciplinary
cuthority shall. however, record
its findings on each such charge.
Where the disciptinary authority
itself inquires or appoints an
inguiring authority for holding an
inquirv, it may. by an order
appoint a public servant to be
known as the 'Presenting’ officer
to present on its behalf the case
in support of the articles of
charge.

The employee may take the
assistance of any other public
servant but may not engage a
legal practitioner for the purpose.
On the date fixed by the inquiring
authority, the employee shall
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major penalties

37.

38.
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(b)

(d)

The
in

of an employee appointed in a
temporary capacity otherwise than
under a contract or agreement, on
the expiration of the period for
which he was appointed, or earlier
in accordance with the terms of his
appointment;

of an employee appoint{ed under a
contract of agreement, in
accordance with the terms of such
contract or agreement; and

of any employee on reduction of
establishment.

Disciplinary authority, as specified

ihe schedule, or any authority

empowered in this behalf by the board

may

impose any of the penalties

specified in Rule 36 on any employee.

(1)

(3)

No order impoesing any of the
major penalties specified in
clauses (e), (f) and (g) of Rule 36
shall be made except after an
inquiry is held in accordance with
this rule.

Whenever the disciplinary
authority is of the opinion that
there are grounds for inquiring
into the truth of any imputation of
misconduct or  misbehaviour
against an employee, it may itself
enquire into, or appoint any
public servani (hereinafter called
the inquiring authority) to inquire
into the truth thereof.

Where it is proposed to hold an
inquiry, disciplinary authority shall
frame definite charges on the
basis of the allegations against
the employee. The charges.
together with a slatement of the
allegations, on which they are
based, a list of document by
which and a list of witnesses by
whom, the anicles of charge are
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(4)

(5)

proposed to be sustained, shall
be communicated in writing to the
employee, who shall be required
to submit within such time as
many be specified by the
Disciplinary Authority (not
exceeding 15 days), a written
statement whether he admits or
denies any of or all the articles of
Charge.

Explanation:- t will not be
necessary fo show the
documents listed with the charge-
sheet or any other document to
the employee at this stage.

On receipt of the written
statlement of the employee, or if
no such stalement is received
within  the time specified an
enquiry may be held by the
Disciplinary Authority itself, or by
any other public servant
appointed as an Inquiring
Authority under sub-clause (2):
Provided that it may not be
necessary to hold an enquiry in
respect of the charges admitted
by the empioyee in his written
statement The  disciplinary
cuthority shall, however, record
its findings on each such charge.
Where the disciplinary authority
itself inquires or appoints an
inquiring authority for holding an
inquiry, it may. by an order
appoint a public servant to be
known as the ‘Presenting’ officer
to present on its behalf the case
in support of the articles of
charge.

The employee may take the
assistance of any other public
servant but may not engage a
legal practitioner for the purpose.
On the dale fixed by the inquiring
authority, the employee shall
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appear before the inquiring
authority at the time, place and
date specified in the notice. The
inquiring authority shall ask the
employee whether he pleads
guilty to any of the articles of
charge the inquiring authority
shall record the pled, sign the
record and obtain the signature of
the employee concerned thereon.
The inquiring Authority shall
return a finding of guilt in respect
of those articles of charge to
which the employee concerned
pleads guilty.

If the employee does not plead
guilty, the inquiring authority shall
adjourn the case to a later date
not exceeding thirty days after
recording an order that the
employee may for the purpose of
preparing his defence:-

(i) inspect the documents
listed with the charge-sheet;

(i) submit a list of additional
documents and witnesses that he
wants to examine; and

(i) be sunplied with the
copies of the statementis of
witnesses, if any listed the
charge-sheet.

NOTE-Relevancy of the
additional documents and the
witnesses referred to in sub-
clause (8) (ii) above will have to
be given by the employee
concerned and the documents
and the witnesses shall be
summoned, if the inquiring
authority is satisfied about their
relevance to the charges under
iInquiry.

The inquiring authority shall ask
the authority in whose custody or
possession the documents are
kept for the production of the
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(11)

(12)

documetns on such date as may
be specified.

The authority in whose custody or
possession the reguisitioned
documents are, shall arrange to
produce the same before the
inquiring authority on the date,
place and time specified in the
requisition:

Providing that the authority
having the custody or possession
of the requisitioned documents
may claim privilege if the
production of such documents
will be against the public interest
or the interest of the
Corporation/Company. In that
event, if shall inform the inquiring
authority accordingly.

On the date fixed for the inquiry,
the oral and documentary
evidence by which the articles of
charge are proposed to be
proved shall be produced by or
on behalf of the disciplinary
authority. The witnesses shall be
examined by or on behalf of the
Presenting Officer and may be
cross-examined by or on behalf
of the employee. The Presenling
Officer shall be enlitied 10 re-
examine the witnesses on any
points on which they have been
cross-examined, but not on a
new matter, without the leave of
the Inquiring Authority. The
Inquiring Authority may also put
such questions to the witnesses
as it thinks fit.

Before the close of the
prosecution case the inquiring
authority may. in its discretion,
allow presenting officer to
produce evidence not included in
the charge sheet or may itself call
for new evidence or recall or re-
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(14)

(15)

examine any witness. In such
case the employee shall be given
opportunity to  inspect the
documentary evidence before it is
taken on record, or to cross-
examine a witness, who has
been so summoned.

When the case ‘ for the
disciplinary authority is closed,
the employee may be required to
state his defence, orally or in
writing as he may refer, If the
defence is made orally, it shall be
recorded and the employee shall
be required to sign the record. In
either case a copy of the
statement of defence shafl be
given to the presenting officer, if
any, appointed.

The evidence on behalf of the
employee shall then be
produced. The employee may
examine himself or take the
assistance of another employee
as given in Rule 38(6) to examine
on his behalf if he so prefers. The
witnesses produced by the
employee shall then be examined
and shall be liable to cross
examination, re-examination and
examination by the inquiring
authority according to the
provision applicable to the
witnesses for the disciplinary
authority.

The inquiring authority may, after
the employee closes his case,
and shall, if the employee has not
examined himself, generally
question him on the
circumstances appearing against
him in the evidence for the
purpose  of  unabling the
employee -to  explain any
circumstances appearing in the
evidence against him.
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(i16) After the completion of the

(17)

(19)

production of the evidence, the
employee and the Presenting
Officer may file written briefs of
their respective cases within 15
days of the date of completion of
the production of evidence.

If the employee does.not submit
the written statement of defence
referred to in sub-rule 38(3) or
hefore the date specified for the
purpose or does not appear in
person, or through the assisting
offer or otherwise fails or refuses
to comply with any of the
provisions of those rules, the
inquiring authority may hold the
inquiry ex-part.

Whenever any inquiring authority,
after having heard and recorded
the whole or any part of the
evidence in an inquiry ceases to
exercise jurisdiction therein, and
is succeeded by another inquiring
authority which has , and which
exercise, such jurisdiction, the
inquiring authority so succeeding
may act on the evidence so
recorded by its predecessor, or
partly recorded by its
predecessor and parlly recorded
by itself:

Provided that if the succeeding
inquiring authority if of the opinion
that further examination of any of
the witnesses whose evidence
has already been recorded is
necessary in the interest of
justice, it may recall, examine,
cross-examine and re-examine
and such wilnesses as herein
before provided.

(i) After the conclusion of the
enquiry, report  shall
prepared and it shall

contain-
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(13)

(14)

(15)

examine any witness. In such
case the employee shall be given
opportunity to inspect the
documentary evidence before it is
taken on record, or to cross-
examine a witness. who has
been so summoned.

When the case ’ for the
disciplinary authority is closed,
the employee may be required to
state his defence, orally or in
writing as he may refer, If the
defence is made orally, it shall be
recorded and the employee shall
be required to sign the record. In
either case a copy of the
stalement of defence shall be
given to the presenting officer, if
any, appointed.

The evidence on behalf of the
employee shall then be
produced. The employee may
examine himself or take the
assistance of another employee
as given in Rule 38(6) to examine
on his behalf if he so prefers. The
witnesses produced by the
employee shall then be examined
and shall be liable to cross
examination, re-examination and
examination by the inquiring
authority  according to the
provision applicable to the
witnesses for the disciplinary
authority.

The inquiring authority may, after
the employee closes his case,
and shall, if the employee has not
examined  himself, generally
question him on the
circumstances appearing against
him in the evidence for the
purpose  of  unabling the
employee -to  explain any
circumstances appearing in the
evidence against him.
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(a) a gist of the arlicles of
charge and the statement
of tre inputalions of
misconduct or
misbehavior;

(b) a gist of the defence of the
employee in respect of
each article of charge;

(c) an asscssment of the
evidence in  respect of
each article of charge;

(d) the findings of each article
of charge and the reasons
therefore.

Explanation:- (i) If in the opinion
of the inguiring authority the
proceedings of the inquiry
establish any aricle of charge
different from the original articles
of the charge, it may record its
findings on such article of charge:
Previded that the findings on
such article of charge shall not be
recorded unless the employee
has admitted the facts on which
such article of charge is based or
has had a reasonable opportunity
of defending himself against such
article of charge.

(i) the inquiring authority,
where &t is not itself the
disciplinary authority, shall
forwarced to the
disciplinary authority the
records of inquiry which
shall include:-

(a) the report of the
inquiry prepared by
it under sub-clause

38(l) above;
(b) the written
statement of

defence, if any
submitted by the
employee referred
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to in sub-rule

38(13);
{c) the oral and
documentary

evidence produced
in the course of the
inquiry;

{d) written ;, briefs
referred to in sub-
rule 38(16), if any;
and

(e) the orders, if any,
made by the
disciplinary
authority and the
inquiring authority in
regard o the
inquiry,

Action on the Inquiry Report  3S. (1) The disciplinary authority, if it is
not itself the inquiring authority
may, for reasons to be recorded
by it in writing remit the case to
the inquiring authority for fresh or
further inquiry and report and the
inquiring authority shall there
upon proceed to hold the further
inquiry  according to the
provisions of Rrule 38 as far as
may be.

(2) The disciplinary authority shall, if
it disagrees with the findings of
the inquiring authority on any
article of charge, record its
reasons for such disagreement
and record its own findings on
such charge, if the evidence on
record is sufficient for the
purpose.

(3) If the disciplinary authority having
regard to its findings on all or any
of the arlicles of charge is of the
opinion that any of the penalties
specified in Rulz 36 should be
imposed on the employee it shall,
not withstanding any  things



Procedures for imposing
minor penalties

Communication of Orders

40.

41,

33

contained in Rule 40 make an
order imposing such penaity.

1+ If the disciplinary authority having
regard to its findings on all or any
of the articles of charges, is of the
opinion that no penalty is called
for, it may pass an order
exonerating the employee
concerned. !

(1) Where itis proposed to impose
any of the minor penalties
specified in clauses (a) to (d) of
Rule 36 the employee concerned
shall be informed in writing of the
imputations of misconduct or
misbehavior against him and
given an opportunity to submit his
written statement of defence
within a specified period not
exceeding 15 days. The defence
statement, if any, submitted by
the employee shall be taken into
consideration by the disciplinary
authority before passing orders.

(2) The record of the proceedings
shall include-

(i) a copy of the statement of
imputations of misconduct
or misbehavior delivered
to the employee;

(i)  his defence statement, if

any, and
(i)  the orders of the
disciplinary authority
together with the reasons
therefore.
Orders made by the disciplinary

acthority under Rule 39 or Rule 40 shall
be communicated !o the employee
corcerned; who shall also be supplied
with a copy of the report of inquiry, If
any.



Common Proceedings

Special procedure in
certain case

Employees on deputation
from the Central or the
State Government.

34

44

42.

43.

(0

Q)

Where two or more employees
are concerned in a case, the
authority competent to impose a
major penalty on all such
employees may make an order
directing that disciplinary
proceedings against all of them
may be taken in common
proceedings and thé specified
authority may function as the
disciplinary authority for the
purpose of such common
proceedings.

Not-~ withstanding anything
contained in Rule 38 or 39 or 40,
the disciplinary authority may
impose any of the penalties
specified in Rule 36 in any of the
following circumstances:-

the employee has been convicted
on a criminal charge. or on the
strength of facts or conclusions
arrived at by a judicial trial; or
where the disciplinary authority is
satisfied for reasons fo be
recorded by it in writing that it is
not reasonably practicable to hold
any inquiry in the manners
provided in thesce rules; or

(iii) where the board is satisfied that

in the interest of the security of
the Corporation/Company, it is
not expendient to hald any inquiry
in the manner provided in these
rules.

Where an order of suspension is
mace or disciplinary proceedings
s taken against an employee,
who is on deputation to the
Corporation from the Central or
State Government, or other
public uncertaking, or a local
authority, the authority lending his
services (herein after referred to
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as the "Lending Authority") shall
forthwith be informed of the
circumstances leading to the
order of his suspension, or the
commencement of the
disciplinary proceeding as the
case may be-

In the light of the findings in the

disciplinary  proceeding taken

against the employee-

(@)  If the disciplinary authority
1S of the opinion that any of
the minor penalties should
be imposed on him, it may
pass such orders on the
case as it deems

necessary after
consultation  with  the
Lending Authority:

Provided that in the event
of a difference of opinion
between the Disciplinary
and the Lending authority,
the services of the
employee shall be placed
at the disposal of the
Lending authority.

(b) if the disciplinary authority
is of the opinion that any of
the major penalties should
be imposed on him, it
should replace his
services at the disposal of
the Lending Authority and
transmit  to it the
proceedings of the inquiry
for such action as it deems
necessary.

(iii) If the employee submits an
appeal against  order
imposing 2 minor penalty
on him under sub-rule (ii)
(a), it will be disposed of
after consultation with the
Lending Authority.



Appeals

45

36

Provided that if there is a
difference  of  opinion
between the Appellate
Authority and the Lending
Authority, the services of
the employee shall be
placed at the disposal of
the Lending Authority, and
the proceedings of the
case shall be transmitted
to that authority for such
action as it deems
necessary.

An employee may appeal against
an order imposing upon him any
of the penallies specified in Rule
36 or against the order of
suspension referred to in Rule
33. The appeal shall to the
authority  specified in  the
schedule.

An appeal shall be preferred
within one month from the date of
communication of the order
appealed againsi. The appeal
shall as addressed to the
Aprellate authority specified in
the schedule and submitted to
the authority whose order is
appealed againsi. The authority
whose order is appealed against
shall forward the appeal together
with its comments and the
records of the case to the
appellate  aulhorily within 15
days. The appellate authority
shall consider whether the
findings are justified or whether
the penally is excessive or
inadequate and pass appropriate
nrders within three months of the
date of appeal. The appellate
authority may pass  order
confirming, enhancing. reducing
or setting aside the penalty or



Review

46.

37

remitting the case to the authority
which imposed the penalty or to
any other authority which such
direction as it may deem fit in the
circumstances of the case:
Provided that if the enhanced
penalty which the appellate
authority proposes to impose is a
major penailty specified in clauses
(e). (f) and (g} of Rule 36 and an
inquiry as provided in Rule 33
has not alreacy been held in the
case, the appellate authority shall
direct that such an inquiry be held
in accordence with the provisions
of Rule 33 and thereafter
consider the record of the inquiry
and pass such orders as it may
deems proper.

If the appellate authority decides
to enhance the punishment but
an inquiry has already been held
as provided in Rule 36, the
appellate authority shall give a
show-cause nolice to the
employee as to why the
enhanced penalty should not be
imposed upon him. The appellate
authority shall pass final order
after taking into account the
representation, if any, submitted
by the employee.

Not withstanding anything contained in
these rules, the reviewing authority as
spzcified in the schedule may call for
the record of the case within six months
of the date of the final order and after
reviewing lhe case pass such orders
thereen as it may deem fit:

Provided that if the enhanced penalty,
which the reviewing authority proposes
to impose is a major penalty specified in
clauses (e), (f) or (g) of Rule 36 and an
inquiry as provided under Rule 33 has
not already been held in the case, the
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reviewing authority shall direct that such
an inquiry be held in accordance with
the provisions of Rule 33 and thereafter
consider the record of the inquiry and
pass such orders as it may deem
proper. If the appecllale authority
decides to enhance the punishment but
an inquiry has aiready been held in
accordance with the provisions of
Rule 33, the reviewiny authority shall
give show-cause noflice to the employee
as to why the enhanced penalty should
not be imposed wupon him. The
reviewing authority shall nass final order
after  taking intc  account the
representation, if any submitted by the
employee.

Service of Orders, Notices etc. 47. Every order, notice and other process
made or issued under these rules shail
be served in person on the employee
concerned or communicated to him by
registered post at his last known

address.
Power to relax time limit 48. Same as otherwise expressly provided
and to condone delay in these rules, the authority competent

und~r these rules to make any order
may, for good and sufficient reasons or
if sufficient cause is shown extend the
time specified in these rules for anything
required to be done under these rules or
condone any delay.

Savings 49, (1) Nolhing in these ruies shall be
construed as depriving any
person to whom these rules apply
of any right appeal which had
accrued to him under the rules;
who have been superceded by
these rules.

(2) An appeal panding at the
commencement of these rules
against an order made before the
commencement of these rules
shall be considered and order



Removal of Doubts

Amendments

Interpretation

50.

51,

52.

39

thereon shall be made, in
accordance with these rules.

(3) The proceedings pending at the
commencement of the rules shall
be continued and disposed as for
as may be in accordance with the
provisions of these rules, as if
such - proceedings were
proceedings under these rules.

(4)  Any misconduct, etc. committed
prior to the issue of these rules
which was a misconduct under
the superceded rules shall be
deemed to be a misconduct
under these rules.

Where a doubl arises as to the
interpretation of any of these rules, the
matter shat! be referred to the Board for
final decision.

The Board may amend, modify or add to
these rules, from time to time, and all
such amendments, modifications or
additions shall take effect from the date
stated therein.

If any question arises relating to the
interpretation of these rules it shall be
referred to the Managing Director whose
decision thereon shall be final. He may
also issue any necessary clarification in
this regard.
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SCHEDULE

Sl. Name of Posts,
No. Scale of Pay

Appointing  Disciplinary

Authority Authority/
Competent
Authority

Appellate Reviewing
Authority Authority

AB.CD

Managing Appointing

Director Authority or
Officer appointed
by Appointing
Authority

Chairman Board of
Directors



1. Name of Oflicer (in full)

PROFORMA

Statement of immavable property on first appointment/for the year

ANNEXURE-A

2. Present Post hold
3. Present Pay
Name of District, Name and details Present  1fnot in own Name, How acquired Whether Annual Remarks
Sub-Division, of property Value State in whose name, by purchase/lease * income from
Taluk & Village o i held & his/her mortgage inheritance, the property
in which property Housing and Land relationship to the gift or otherwise with
is situated other building Company's employee date of acquisition & -
name with details of .
persons from whom
acquired
L 2. 3. 4. 5. 6. 2 8.
** In cases where jt is not possible 10 assess the value accurately the approximate
value in refation to present condition may be indicated. .
Signature
Date

* Includes shont term lease also.
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